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Welcome to the documentation for the Item: Community version of the CIT App. See below to get started.

Download the PDF

Download PDF
Download HTML as PDF

Contents 1


https://docs.community.citmanuals.com/CIT-Community-User-Manual.pdf
https://docs.community.citmanuals.com/CIT-Community-SinglePage.pdf

CIT Services User Manual, Release 1
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Chapter 1

My Accounts Category

The CIT App will always open up to the Page: My Accounts Page

John Doe (John Doe Enterprises) .

My Accounts

CIT Services

John Doe Enterprises

123 Main Street Suite 456
Portland, OR 97204

Phone: (555) 123-4567
Email: cit@mercycorps.org

Fig. 1: CIT App, My Accounts Screen, Homepage

The main feature of the Page: My Accounts Page is that it allows you Manage Different Accounts

Note

You can navigate to the rest of the app through the Item: Primary Sidebar.

For more on navigation and the primary sidebar, see General Sidebar Navigation page.
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Chapter 2

Table of Contents

2.1 My Accounts

2.1.1 Managing Different Accounts

Managing accounts allows you to quickly navigate between the homepages of different accounts.
To Manage an Account:

1. Go to the My Accounts Category: account_balance My Accounts page.

«unts

A Dashboard
CIT Services
;| Profile
Johns
28 User v
123 Main St. 123 Main St
&~ pccount Portland, AZ 97330
I Accoun A4 Phone: (555) 555-5555
Email: cit@mercycorps.org
B pocument v
@ offering v
" setting v

2. Find the account you want to manage.
3. Select Manage next to the account name.

4. Ensure that the Account Being Managed matches the account that you selected.

Transfer Online Confidential
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My Accounts

CIT Services

John Doe Enterprises

123 Main Street Suite 456
Portland, OR 97204
Phone: (555) 123-4567
Email: cit@mercycorps.org

mp e

2.1.1.1 Identifying the Current Account

Identify the current account you are using by looking for the account name next to your profile picture.

John Doe (John Doe Enterprises) .

The account name is the name surrounded by parentheses

Account Name Example

Le., Item: ((Option: {current account being managed }Item: )).
Itis:
* to the right of your login name.

* to the left of your profile picture.

2.2 Dashboard

Welcome to the Section: Dashboard section. This area provides a high-level overview of various document types and
their statuses, presented as interactive tiles.

6 Chapter 2. Table of Contents
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2.2.1 Dashboard Tiles

Hover Over or Click a Tile to Explore Further

The tiles below offer quick access to detailed sections within the app. Hover over or click a tile to explore further.

Dashboard Tiles:
Below is a list of the main tiles and their descriptions (in PDF format):

 Sponsorship Organizations: Provides the number of Sponsorship Organizations.

e CIT Corporations: Provides the number of CIT Corporations.

* Pending CIT Corporations: Provides the number of CIT Corporations going through the Onboarding Process.
* Offering Year 2010: Provides details for specific Offering Year with Year filter set for 2010.

* Offering Year 2025: Provides details for specific Offering Year with Year filter set for 2025.

* Onboarding Documents: Provides number of Onboarding Documents pending for approval from a specific CIT
Corporation.

¢ Offering Documents: Provides number of Offering Documents pending for approval from a specific CIT Cor-
poration.

2.2.1.1 Dashboard Tables

The Section: Dashboard section contains two tables:
* CIT Corporation Summary Table
e CIT Corporation Cashout Table

Table Features

For more information on the different features each tables has to offer, see:

e CIT Corporation Summary Table

2.2.1.1.1 Dashboard Table Locations

The general locations for each of these tables is located the bottom of the Section: Dashboard section.

CIT Corporation Summary Table

The Table: CIT Corporation Summary table provides an overview of the some of the most important information
related to a Option: CIT Corporation.

* Location: CIT Corporation Summary Table

e Columns: CIT Corporation Summary Table

2.2. Dashboard 7
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Dashboard
149 42 42 offering Year 2010
Communities GIT Corporations Pending CIT Corporations Onboarding 19 Pending CIT Corporation Setups
Offering Year 2025

42 pending CIT Corporation Setups

° Hillsboro CIT
1onboarding Document Pending for Approval

a RK Entity
3Onboarding Documents Pending for Approval

° gsdgdsg
1 Onboarding bocument Pending for Approval

0 shahzad ° East Portland CIT (2025)
1 onboarding Document Pending for Approval 2 Offering Documents Pending for Approval

CIT Corporation summary

Choose CIT Corporation -

CIT Corporation Cashout Summary

Choose CIT Corporation -

Fig. 1: Dashboard, Main Tables

Location: CIT Corporation Summary Table

The Table: CIT Corporation Summary table is the second table on the Dashboard.

Dashboard
149 42 42 Offering Year 2010
Communities CIT Corporations Pending CIT Corporations 19 Pending CIT Corperation Setups
Onboarding
Offering Year 2025 Hillsboro CIT East Portland CIT (2025)
42 Pending CIT Corporation Setups ° 1 Onboarding Document Pending for ° 2 Offering Documents Pending for
Approval Approval

CIT Corporation Summary

Choose CIT Corporation -

CIT Corporation Cashout Summary

Choose CIT Corporation »

Fig. 2: Dashboard, CIT Corporation Summary Table Location
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Columns: CIT Corporation Summary Table

CIT Corporation Summary

~ Choose CIT Corperation —————————————
2
‘ West Portland CIT - 3 Export to Excel

Number of New Total Current Total Total Original Total
\%’:rrmg é#g:ggzed R\L/lg?\ggli;frosrhs"qu? Shares Available for Investment Current g?tlg\llecsutﬁ\gtvalue LC Limit Cashoulg Cashout
Sale Amount Shares Amount Shares
2024 45,000 0 0 $0.00 0 $0.00 $0.00 $0.00 o]
2025 45,000 147.36 147.36 $0.00 o] $0.00 $3,242.00 $0.00 o]
2025 45,000 160.21 160.21 $0.00 0 $0.00 $3,422.00 $0.00 o]
2025 45,000 28517 28517 $0.00 o] $0.00 $3,422.00 $0.00 o

Over the course of all years
Total Investment Amount: $0.00
Total Shares: 0

Fig. 3: Dashboard, CIT Corporation Summary Table Columns Explained

The Table: CIT Corporation Summary table contains the following columns:

Column: Offering Year: The calendar year in which the Offering occurred.
Column: Authorized Shares: The total number of shares authorized for issuance under the Offering.

Column: Number of Shares Available for Sale: The total shares currently available for sale, including both new
and existing (previously issued) shares.

Column: Number of New Shares Available for Sale: The number of newly issued shares that have not yet been
sold.

Column: Total Current Investment Amount: The total amount currently invested in the Offering.
Column: Total Cashout Shares: The total number of shares issued specifically for cashing out under the Offering.
Column: LC Limit: The lowest price a stock can reach during a single trading session.

Column: Total Original Cashout Amount: The total amount of shares that have been cashed out under the
Offering.

Column: Total Cashout Shares: The total number of shares that have been cashed out under the Offering.

CIT Corporation Cashout Table

The Table: CIT Corporation Cashout table provides an overview of the some of the most important information related
to a Option: CIT Corporation.

* Location: CIT Corporation Cashout Table

e Columns: CIT Corporation Cashout Table

2.2. Dashboard 9



CIT Services User Manual, Release 1

Location: CIT Corporation Cashout Table

The Table: CIT Corporation Cashout table is the first table on the Dashboard:

Dashboard

. 149 42 42 £™) offering Year 2010
Communities CIT Corporations Pending CIT Corporations Onboarding & 15 Pending CIT Corporation setups
™, offering Year 2025 ° Hillsboro CIT ° RK Entity ° gsdgdsg
W = Pending CIT Corporation Setups 1 onboarding Document Pending for Approval 3 Onboarding Documents Pending for Approval 10nboarding Document Pending for Approval
e Shahzad ° East Portland CIT (2025)
10nboarding Document Pending for Approval 2 Offering Documents Pending for Approval

CIT Corporation summary

Choose CIT Corporation

CIT Corporation Cashout Summary

Choose CIT Corporation -

Fig. 4: Dashboard, CIT Corporation Cashout Table Location

Columns: CIT Corporation Cashout Table

CIT Corporation Cashout Summary

o . *
astportandcit v + oportobeel

offering Year Number of Investors. Number of Investors Resubscribe Reason Percentage Number of Shares Total Amount Cashed Out Total Original Investment Amount Total Amount of Appreciation

2005 7 T Education 50%, Emergent 5361 ST2856 TH00 9356

Fig. 5: Dashboard, CIT Corporation Cashout Table Columns Explained

The Table: CIT Corporation Cashout table contains the following columns:
e Column: Offering Year: The calendar year in which the Offering occurred.

e Column: Authorized Shares: The total number of shares authorized for issuance under the Offering.

e Column: Number of Shares Available for Sale: The total shares currently available for sale, including both new

and existing (previously issued) shares.

e Column: Number of New Shares Available for Sale: The number of newly issued shares that have not yet been

sold.

¢ Column: Total Current Investment Amount: The total amount currently invested in the Offering.

* Column: Total Cashout Shares: The total number of shares issued specifically for cashing out under the Offering.

e Column: LC Limit: The lowest price a stock can reach during a single trading session.

e Column: Total Original Cashout Amount: The total amount of shares that have been cashed out under the

Offering.

* Column: Total Cashout Shares: The total number of shares that have been cashed out under the Offering.

10 Chapter 2. Table of Contents
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CIT Corporation Summary (or Cashout) Table

Note

These instructions can also be used to help navigate the CIT Corporation Cashout Table.

See the Table of Contents for everything the Table: CIT Corporation Summary table provides.

Table of Contents

e How to Filter Table

* How to Export Table

How to Filter Table

Step 1: Locate the CIT Corporation Summary Dropdown

CIT Corporation Summary

Choose CIT Corporation ¥

Fig. 6: Dashbaord, CIT Corporation Summary Section

Step 2: Click Dropdown and Select CIT Corporation

CIT Corporation Summary

*
West Portland CIT - * Export to Excel

. : Number of New Total Current Total Total Criginal Total
%f;"ng gﬁg;ggzed k%ﬂggi:fghsqqu? shares Available for Investment current gﬂﬁbg&ﬁfg‘r}t‘m!ue LC Limit Cashout® Cashout
Sale Arnount Shares Amount Shares
2024 45,000 0 0 $0.00 o $0.00 $0.00 $0.00 0
2025 45,000 14736 147.36 $0.00 0 $0.00 $3,242.00 $0.00 0
2025 45,000 160.21 160.21 $0.00 o $0.00 $3,422.00 $0.00 0
2025 45,000 285.17 28517 $0.00 o $0.00 $3,422.00 $0.00 0

Over the course of all years
Total Investment Amount: $0.00
Total Shares: 0

Fig. 7: Dashboard, CIT Corporation Summary Dropdown Expanded

2.2. Dashboard 11
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Table Expands

The table will expand to show the CIT Corporation details.

CIT Corporation Summary

Choose CIT Corporation
s
[ East Portland CIT - * Export to Excel

ofteing  Authorzed  Numberofshares  SETOSLOINENL (o IRSCIIE™ Sent valdeat clmt  Cado™ Cishout
Sale Amount Shares Investment Amount Shares
2017-2018 45,000 0 0 $25.00 25 $0.00 $0.00 $0.00 o
2019 45,000 0 o $50.00 3.43 $0.00 $0.00 $0.00 Qo
2020 45,000 0 0 $100.00 6.31 $0.00 $0.00 $0.00 0
2021 45,000 0 o $50.00 293 $0.00 $0.00 $0.00 0
2022 45,000 0 0 $350.00 20.53 $0.00 $0.00 $0.00 0
2023 45,000 0 0 $50.00 263 $0.00 $0.00 $0.00 [}
Fig. 8: Dashboard, CIT Corporation Summary Table Expanded
. J

How to Export Table

You can export the table as an Green Option: Excel file once the table is filtered by CIT Corporation.
To do so:

Step 1: Find and Click the Export to Excel button

CIT Corporation Summary \
— Choose CIT Corporation ———————————————————
3 Export to Excel
East Portland CIT »

Offering Authorized fiuriber of Shares Number of New Total Current Total Tc()]ﬁﬂle':u«;rrem Total Original Total

e BEER NRNSEE e heleberr  mment Ghad (el S e
2017-2018 45,000 0 0 $25.00 25 $0.00 $0.00 $0.00 0
2019 45,000 0 0 $50.00 3.43 $0.00 $0.00 $0.00 0
2020 45,000 ] 0 $100.00 6.31 $0.00 $0.00 $0.00 0
2021 45,000 0 0 $50.00 293 $0.00 $0.00 $0.00 0

Fig. 9: Dashboard, CIT Corporation Summary Table Export Button Location

Export File Successfully Downloaded

The Green Option: Excel file will be downloaded to your default download location.
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2.3 Profile

The Page: Profile section covers everything listed in the Table of Contents below:

Table of Contents

* Profile Location

* Profile Information

* Upload Logo

2.3.1 Profile Location

The Page: Profile page is the third item listed in the Item: Primary Sidenavigation menu.

Don’t see the Primary Sidenavigation menu?

See How to Toggle the Primary Sidenavigation menu for more information.

2.3.2 Profile Information
The Section: Profile Information section allows you to modify your company details, it opens up to a form that is split
into three sections:

* Name and Contact Information

* Primary Address

* Mailing Address

Note

¢ Jtem: RedRed items are required and cannot be left blank.

* Blue items are optional.

2.3.3 Upload Logo

To Upload:
1. Find the Option: Upload Logo section.
2. Click the Upload Logo button.
3. Select the logo (.png) file you want to upload.

4. File explorer dialog will open.

2.3. Profile 13



CIT Services User Manual, Release 1

it My Accounts Profile

#A Dashboard
Info

B Poie ~ Nama*®
Johns

Logo

+ Uploadlogo

2 =
&5 User ¥ fs COMMUNITY
~ Website * INVESTMENT
‘ TRUST
E Account v www.investeit.com
I—n Bocument ¥  tilling Email
fakeEmail@email.com ‘
@ offering v
o setting G (~ Gompany Email

info2@email.com ‘

~ Phone Number

(555) 555-5555 ‘

Primary Address Mailing Address

(~ Stroot Name* (Street name Is empty. Defaulting to primary address.)

I samszsiss | sran s

Fig. 10: Upload Logo Location

2.3.3.1 Name and Contact Information

The Section: Name and Contact Information section allows you to modify company details related to legal name and
contact information.

2.3.3.1.1 Location: Name and Contact Information section

The Section: Name and Contact Information section is the first section of the Profile Information section. It’s locaed
at the top-left of the page:

The following fields can be edited:
¢ Item Required: Name
» Tab: Website

Tab: Billing Email

e Tab: Company Email
Tab: Phone Number

2.3.3.2 Primary Address

The Section: Primary Address subsection is where you can change the primary location of your company.

Note

This will be used as your Item: Billing Address. It will be default as your Mailing Address unless otherwise
specified.

You can edit the following information for the Section: Primary Address section:

14 Chapter 2. Table of Contents
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Profile

Info

Logo

~ Nome*

CIT Services

www.investcitorg

4/, COMMUNITY
* INVESTMENT
‘ TRUST

~ Biling Email

fakeEmail@email.com

info2@emailcom

[, Company Emall

~ Phone Number

(555) 555-5555

Primary Address Mailing Address
~ strest Name* (Street name is empty. Defaulting to primary address)
123 Main st. ‘ (~Stest
l 97330

~ Sulte/Apt NumBer

123 Main St. ‘
\ suitefApt Number
o
Portland ‘ i
| Scottsdale
- s -
il - | e
J | Wyoming - } 85251
Fig. 11: Name and Contact Information Location
Profile
Info
-
CIT Services

‘ wwwinvestcitorg

/s COMMUNITY
* INVESTMENT
‘ TRUST

~ Biling Email

fakeEmail@email.com

—~ Company Email

info2@emailcom

{ (555) 555-5555

Primary Address

Mailing Address

(Street name is empty. Defaulting to primary address.)

~ Street Name*

123 Main St.

~ Street Nome

97330

Suite/Apt Number
[123 Main st.

} Suite/Apt Number

ey
Portland ‘ o
Scottsdale
~ State® ~ Zip Code* i
Arkansas - 97330 ‘ f- St T ok
Wyoming 5 85251

Fig. 12: Primary Address Location
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 Item Required: Street Name

Tab: Suite/Apt Number
¢ Item Required: City
* Item Required: State

¢ Item Required: Zip Code

2.3.3.3 Mailing Address

The Section: Mailing Address section allows you to update your company’s mailing address if it’s different from the

primary address.

2.3.3.3.1 Location: Mailing Address section

The Section: Mailing Address section can be found near the bottom of the Page: Profile page.

Profile
Creat
Info Logo
~Name*
+
CiT Services ‘ % Upload logo gve:t:c:
ctober
* COMMUNITY Modified
Website ,,/=- INVESTMENT Jol
‘ wwwinvesteit.org ‘ - Modified
March z
~ Billng Email
fakeEmail@email com (¢ ] ‘
Activi
~ Company Email
info2@emailcom (2] ‘ ©
Marc 2t
— Phone Number e
(555) 555-5555 ‘
Jol
March2:
Primary Address Mailing Address o]
— Strest Name (street Defaulting to pr )
‘ 123 Main St. ‘ ~ Steet Name ]
‘ 97330 ‘ g
— Suite/Apt Number Update
‘ 123 Main st. ‘
Suite/Apt Number ‘ Jol
- = March 2:
~city*
Portland ‘ ~city Update:
Scottsdale ‘
) Jol
~ state* ~2p Code*
- . ‘ 7330 ‘ st . ~Zncod . =
‘ Wyorning - 85251 ‘ Updaie
Fig. 13: Mailing Address Location

* Leave Street Name empty if Item: Mailing Address is the same as Item: Primary Address.

You can edit the following information for the Section: Mailing Address section:

¢ Street Name

16
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Suite/Apt Number
» City

* State

e Zip Code

2.4 User

The following Section: Sections are included in the peopleUser Category: User category:
* User Accounts

e Staff Accounts

2.4. User 17
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2.4.1 Users

The Section: Users section covers everything listed in the Table of Contents below:

Table of Contents

e User List Homepage
* Columns: User List Table
 Search and Filter Options

* Status Options

o View User Details and Other Remaining Sections

Hover for Page Preview

Hover over the links for a page preview.

Norbe ot vt Ty
10/20/2024 @ 12:9% P8 i
—— Features: Staff List Table
e Filter by Status
R

View Staff Details and Other
Remaining Sections

vona snarod orjosz078

Ponka| CIT pankaljosnitechaheadcam com Activorion Pending

k
# Need help finding the Staff Homepage?

See for more information.

@ Hover for Page Preview Click to show

2.4.1.1 User List Homepage

The Section: Users section opens up to the Table: User List table:

Need help finding the Staff Homepage?

See Staff Homepage Location for more information.
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User List
Filter
Status
(AII - J { Search User Name/Email Q
Contact Name Contact Email Number of Visits Last Logged In Status Action
AJ Sharma AJ@yomail.com 1 10/31/2024 @ 07:51 AM ®
Alex Williams alex.wiliams@tolinvestcit.com Activation Pending ®
Allison Anderson allison.anderson@tolinvestcit.com Activation Pending ©®
Amanda Castillo amanda.castillo@tolinvestcit.com Activation Pending ©®
Anass Zolgami anass@transferonline.com 1 10/30/2024 @ 05:46 AM ®
Arthur Murphy arthur.murphy@tolinvestcitcom Activation Pending (0]
Fig. 14: Users, User list Table
2.4.1.2 Columns: User List Table
User List
Filter
Status I
(AII v l Search User Name/Email Q
Contact Name Contact Email Number of Visits Last Logged In S Action
AJ Sharma AJ@yomail.com 1 10/31/2024 @ 07:51 AM ®

tatus
Alex Williams alex.williams@tolinvestcit.com ®
Fig. 15: User, User, Column Options
The Table: User List table summarizes key details for each Item: User that exists within the Item: CIT Corporation,
these details include the following:
¢ Column: Contact Name
¢ Column: Contact Email
¢ Column: Number of Visits
e Column: Last Logged In
* Column: Status (Green Option: Active or Item: Inactive)

e Column: Action
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2.4.1.3 Search and Filter Options

The Table: User List table can be filtered using two methods:
* Search by User Name or Email: Enter keywords into search field.

« Filter by Status: Select predefined status options from the dropdown menu.

2.4.1.4 Status Options

The Item: Status dropdown includes five different options:
* Option: All (Shows all users regardless of status)
* Green Option: Active
 Item: Inactive
 Teal Option: Pending Activation
* Item: Locked OutLocked Out
To Filter Users by Status:
1. Click the Item: Status dropdown at the top of the user list.

2. Select your desired filter option.

User List

Filter

Search User Name/Email

Status
( All v

All v

Active

Number of Visits Last Logged In
Pending Activation

Inactive 1 10/31/2024 @ 07:51 AM

Locked Out
Allison Anderson aflison.anderson@tolinvestcit.com

Fig. 16: User, User Homepage, Status Filter Dropdown

3. The table updates automatically to display matching users.

Status

Active
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2.4.1.5 View User Details and Other Remaining Sections

The remaining sections are universally shared throughout the app.

These sections include:
¢ View User Details: User Information Tab
¢ View User Details: Accounts Tab

* Overview of the Information pane

2.4.1.5.1 Users Homepage Location

To Find the Staff List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Select the dropdown for the Navigation Category: User category.

COMMUNITY

INVESTMENT

B Profile

11 My Accounts

A Dashboard

(L]
-5 User

11 Account

I_‘ Document

4

Offering

<+

Setting

3. Select Section: Users from the dropdown.

Dashboard

138
Commun

Offerin

42 Pendir
Setups

Filter

Entity ————
East Portland CI

Fig. 17: User, Staff Primary Sidenav Location
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z)

B > |

COMMUNITY
INVESTMENT
TRUST

Search User Name/Email

My Accounts User List
Dashboard Filter
Status
Profile
All
User A

Staff

Contact Email Number of Visits

AJ@yomail.com 1

i Account v
rs Document 7 Alex Willioms alex.willioms@tolinvestcit.com
‘ offering - Allison Anderson allison.anderson@tolinvestcit.com
Qt Setting > Amanda Castillo amanda.castillo@tolinvestcit.com 1
Anass Zolgami anass@transferonline.com 1
Arthur Murphy arthur.murphy@tolinvestcit.com
Anietin Gilhart niietin ailhart@talinvactrit cam
Fig. 18: Users Homepage
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2.4.2 Staff

The Section: Staff section covers everything listed in the Table of Contents below:

Table of Contents

e Staff List Homepage
e Features: Staff List Table

— Columns: Staff List Table
e Filter by Status

e View Staff Details and Other Remaining Sections

2.4.2.1 Staff List Homepage

The Section: Staff section opens up to the Table: Staff List table:

Staff List

Contact Name Contact Email Number of Visits Last Logged In Status Action
Anass Zolgami anass@transferonline.com 1 10/30/2024 @ 12:46 PM ® or 1
Carl Podeyn cpodeyn@transferonline.com 7 12/19/2024 @ 11:47 AM ® or
John Doe dlevsey@transferonline.com 50 01/06/2025 @ 06:51 AM

John Service cit@transferonline.com 304 12/31/2024 @ O1:49 PM ® or 1
John Vo john@transferonline.com 824 01/06/2025 @ 04:53 AM ® o i
Mohd shazad mohd shazad@techaheadcorp.com 288 01/06/2025 @ 0519 AM ® or i
Pankaj CIT pankajjoshi@techaheadcorp.com 0 ® or

Fig. 19: Staff Homepage

Need help finding the Staff Homepage?

See Staff Homepage Location for more information.

Hover for Page Preview

Hover over the links for a page preview.
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Features: Staff List Table

1218/2024 @ 1147 ase

01/06{2075 @ 0551 At

Filter by Status

View Staff Details and Other
Remaining Sections

Activorion Pending

L
# Need help finding the Staff Homepage?

See for more information.

@ Hover for Page Preview Click to show

2.4.2.2 Features: Staff List Table
The table Table: Staff List table includes important information about each Item: Staff that exists within the Item: CIT
Corporation (see: How fo Identify the Current Account section).
These details include details related to or including:
¢ Item: Contact Information, or
* Item: Status.
Additionally, you can perform these actions directly from the table:

e Item: Three Actions (i.e., View User Details, Edit User Details, and Delete User)

2.4.2.2.1 Columns: Staff List Table

The Column: Columns for the Table: Staff List table can be found at the top of the table:
These Column: Columns include:

e Column: Contact Name — Name associated

e Column: Contact Email — Email address for the contact.

e Column: Number of Visits — Total times user accessed the system.

* Column: Last Logged In — Most recent date user logged in.

e Column: Status — Current

* Column: Action — Different actions that can be performed
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Staff List

+ New Staff

Contact Name Contact Email Number of Visits Last Logged In Status Action
Anass Zolgami anass@transferonline.com 1 10/30/2024 @ 12:46 PM Active ©® or §
Carl Podeyn cpodeyn@transferonline.com 7 12/19/2024 @ 11:47 AM ® or ®§
John Doe dlevsey@transferonline.com 51 01/06/2025 @ 09:11 AM

John Service cit@transferonline.com 304 12/31/2024 @ 01:49 PM ® or §
John Vo john@transferonline.com 824 01/06/2025 @ 04:53 AM ®©® or §
Mohd Shazad mohd.shazad@techaheadcorp.com 288 01/06/2025 @ 05:19 AM ® or §
Pankaj CIT pankajjoshi@techaheadcorp.com 0 ©®© O~ []

Fig. 20: Users, Staff Homepage, Columns

2.4.2.3 Filter by Status

The Column: Status column indicates the current status of the account.

Possible Option: Status options include:

e Jtem: All

* Green Option: Active

* Cyan Option: Pending Activation

¢ Jtem: Inactive

¢ Item: Locked OutLocked Out

Staff List

Contact Name

Anass Zolgami

Carl Podeyn

John Doe

John Service

John Vo

Mohd shazad

Pankaj CIT

Contact Email

anass@transferonline.com

cpodeyn@transferonline.com

dlevsey@transferonline.com

cit@transferonline.com

john@transferonline.com

mohd.shazad@techaheadcorp.com

pankajjoshi@techaheadcorp.com

Number of Visits

51

304

824

288

Last Logged In

10/30/2024 @ 12:46 PM

12/19/2024 @ 11:47 AM

01/06/2025 @ 09:11 AM

12/31/2024 @ 01:49 PM

01/06/2025 @ 04:53 AM

01/06/2025 @ 05:19 AM

Status

Active

Active

Active

Active

Active

Active

Activation Pending

0

0

© 0 0 ©

+ New Staff

Action
or §
o §
or §
or §
o §
or §

2.4. User
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2.4.2.4 View Staff Details and Other Remaining Sections

The remaining sections are universally shared throughout the app.

These sections include:
¢ View User Details - User Information Tab
¢ View User Details - Accounts Tab

* Overview of the Information pane

2.4.2.4.1 Staff Homepage Location

To Find the Staff List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Select the dropdown for the Navigation Category: User category.

COMMUNITY

INVESTMENT

B Profile

11 My Accounts

A Dashboard

(L]
-5 User

11 Account

|i Document

4

Offering

<+

Setting

3. Select Section: Staff from the dropdown.

Dashboard

138
Commun

Offerin

42 Pendir
Setups

Filter

Entity ————
East Portland CI

Fig. 21: User, Staff Primary Sidenav Location
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2.5 Account

The following Section: Sections are included in the account_balanceAccount Category: Account category:
* CIT Corporations

e [nvestors

2.5.1 CIT Corporations List

Table of Contents

e Features

— Location: CIT Corporations Section

e CIT Corporations List Table

2.5.1.1 Features

The Section: CIT Corporations section allows you to:
» View Corporation Details
* Manage a CIT Corporations Legal Information

* Manage CIT Corporations Users

2.5.1.1.1 Location: CIT Corporations Section

You can find the Section: CIT Corporations section underneath the account_balanceAccount Category: Account cate-
gory:

W™ My Accounts CIT Corporation List
Filter

Al - an - Search CIT Corporation

O gpenor Organtzations I cIT Corporation sponsor Organization Website
O il CoRaTton rtiand It y Trust
7

West Portiand CIT y Trust

| Document v s Hilsboro CIT y Trust

@ offering @ » RKEntity Communi ty Investment Trust tkcom

' setting v ] John Entity's Test Y Trust

8 PPEntity Replicator Community hitps:/wwew ppentity.com

Fig. 22: Account, CIT Corporations, Homepage, Primary Sidenav Location
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2.5.1.2 CIT Corporations List Table

The Section: CIT Corporations section opens up to Table: CIT Corporations List table:

CIT Corporation List

Filter if=

status Sponsor Organization
All - Al - Search CIT Corporation Q
D CIT Corporation Sponsor Organization Website Email Phone Status Action
2 ‘ . e . . g ~ ® 2

ast Portland CIT Community Investment Trust https://investcitcom cit@mercycorps.org (503) 896-5073 Active an
7 West Portland CIT Community Investment Trust http:/ /www.entitynumberl.com entityl@transferonline.com (503) 752-4444 ©® X
& il . i . . . . : ® 2

llsboro CIT Community Investment Trust https:/ [www.entity2.com john@transferonline.com (503) 720-28563 Active an
12 RK Entity Community Investment Trust rk.com rkl@yopmail.com (897) 929-9292 ® X
s - : § . " " ; . " ® 2

john Entity Community Investment Trust https://www.johnentity.com johnentity@tol.com (343) 432-4242 Active an
18 PP Entity Replicator Community https:/[www.ppentity.com ppentity@yopmail.com (777) 77-7777 © X
20 shahzad PT https:/ [www.shahzad.com shahzad@yopmailcom (777) 777-7777 @ X%
2 I PT https:/ fwww.l.com ll@yopmail.com (644) 343-4343 ® X
2 BN Community Investment Trust https:/ www.bn.com bn@yopmail.com (666) 666-6666 © 2%
3l CIT corp Community test (533) 535-3535 ©@ X

Items per page: | 10 v 1-100f 16 b2

Fig. 23: CIT Corporations Section, Homepage, CIT Corporations List Table

2.5.1.2.1 Table: CIT Corporations List

The Table: CIT Corporations List table provides a comprehensive overview of all Item: CIT Corporations in the system.

Columns: CIT Corporations List Table

The Column: Columns for the Table: CIT Corporations List table can be found at the top of the table:
These Column: Columns include:

e Column: ID - Unique identifier for each organization

¢ Column: CIT Corporation - The name of the organization

* Column: Sponsorship Organization - The name of the sponsoring organization
* Column: Website - Organization’s website URL
¢ Column: Email - Primary contact email
e Column: Phone - Contact phone number
e Column:

Status - Current status of the organization

* Column: Action - Available actions for this organization
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Sponsor Organization List

Filter Lo
status
‘ All - Search Sponsor Organization Q.
D Sponsor Organization Number of CIT Corporations Website Email Phone Status Action
CommUnTty TAvestment Trust 7 RS fnvestelicom St@mercycorpsorg T503) 83650 Lo 3
il Replicator Community 1 https:/[www.ReplicatorCommunity.com Replicatorcommunity@tol.com (343) 434-3434 ® X
1 PT 2 https:/ fwww.ptcom pt@yopmail.com (989) 123-2123 o X%
15 RR o https:/ /www.rr.com rr@yopmailcom (556) 543-4454 o 2
1% KK 0 https://www kk.com kk@yopmail.com (666) 666-6666 ® 2
7 NN 0 https:/ [www.nn.com nn@yopmail.com 556555555 @ 2%

Fig. 24: Account, Sponsorship Organizations, Homepage, Table Columns
Available Actions

The Column: Action column provides the following operations:
» View CIT Corporation Details - View detailed information about the organization

* Manage Sponsor Organization - Modify organization information
2.5.1.2.2 View CIT Corporation Details

This Section: View Account Detail section for a Item: CIT Corporation allows you to view and edit the following
information:

» CIT Corporation Information Tab
* Legal Information Tab
* Cashout Price per Share

e Users Tab

How to Access Corporation Details

1. Action: Select the View Account Details button for the corporation you want to view.

Action Will Take You to the Corporation Information Tab

See CIT Corporation Information Tab for more information.
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rch CIT Corporation Q
Website Email Phone Status Action
https://investcit.com cit@mercycorps.org (503) 896-5073 ©®© | &

http:/ /www.entitynumberl.com entityl@transferonline.com (503) 752-4444 ©® X

httos:/ lwww.entitv2.com iohn@transferonline.com (503) 720-2853 [ Active | ® 2

Fig. 25: CIT Corporation, Homepage, View More Icon Location

Corporation Information Tab

The Tab: CIT Corporation Information tab provides a comprehensive overview of the Item: CIT Corporation.

CIT Corporation: East Portland CIT, In Sponsor Organization: Community Investment Trust

CIT Corporation Information Legal Information Users

Logo

2 Upload Logo

®

Billing Email FAKECORI

Fig. 26: CIT Corporation, View Corporation, Corporation Information Tab Location

The Tab: CIT Corporate Information tab allows you to modify the following:
¢ Item Required: CIT Corporation Name
» Tab: Website

Tab: Billing Email

* Tab: Company Email
e Tab: Phone Number
In addition, this tab allows you to modify information related to the Corporation’s:
* Item Required: Primary Address,
* Tab: Mailing Address, or
 Tab: Logo,
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See the Profile Section for More Information

See Profile section for information on how to edit fields and fill out billing and company information.

Upload Logo

Unique Logo Section for CIT Corporation Information Tab

This section is slightly different from the Profile section.

It allows for two options to be selected under the logo. The other sections do not.

The Section: Upload Logo section allows you to upload a logo for your Item: CIT Corporation. It can be found at the
top-right of the page:

Fig. 27: Sponsorship Organization, Upload Logo Location

Upload Logo Options

The Section: Upload Logo section allows you to upload a logo for your Item: CIT Corporation. It also allows ytou to
select two Tab: optional options:

* Require Investor to Upload Proof of Address - This option requires investors to upload proof of address before
they can invest.

¢ Does the Proof of Address document need tob e approved before allowing the investor to invest? - This
option requires the address to be approved before allowing the investor to invest.
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Logo

* Upload Logo

East Portland CIT

at SE 122nd and Market Street

Pt U

o Require Investor to Upload Proof of Address

0 Does the Proof of Address document need to be approved before allowing the
investor to invest?

Mailing Address
(street name is empty. Defaulting to primary address.)

Fig. 28: CIT Corporation, Upload Logo Location
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Other Tabs

You can also view and modify the following tabs:
* Users Tab

e Legal Information Tab

Legal Information Tab

The Tab: Legal Information tab is the second tab inside the View Account Details section.

CIT Corporation: East Portland CIT, In Sponsor Organization: Community Investment Trust

CIT Corporation Information Legal Information Users

Info Company Contact

— Legal Name*

‘ East Portland CIT 2 ‘ Contact Name

—EIN

21-2121212 ‘ Contact Email

State Of Incorporation

Contact Phone

‘ Arkansas v ‘

— State Of Operating

‘ Arizona - ‘ Accounting Contact
‘ Firm Name
Date Formed \
‘ 1/27/2024 @ ‘
~ MM/DD/YYYY Contact Name

‘ State Filing Number ‘

Contact Email

Address

Contact Phone

‘ Street Name ‘

‘ Suite/ Apt Number ‘ Legal Contact

Contact Name

Fig. 29: CIT Corporation, Legal Information Tab
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Information Available in the Legal Tab

The Tab: Legal Information tab allows you to view and the following information about a given Item: CIT Corporation:
* Item Required: Legal Name
e Tab: EIN
* Tab: State of Incorporation
 Tab: State of Operating
¢ Tab: Date Formed
* Tab: State Filing Number
In addition, this tab allows you to view and edit a Item: CIT Corporation’s:
e Tab: Address,
* Tab: Company Contact,
e Tab: Accounting Contact, Or
* Tab: Legal Contact.

Editing Legal Information for CIT Corporations

1. Place cursor in the field you want to edit.
2. Input the desired information.

3. Click Save Changes at the bottom of the page.

Trying to Edit Other Company Information?

* See Editing Company Information to learn more about editing your company’s profile information.

Users Tab
The Tab: Users tab is a list of all users associated with the Page: CIT Corporation.

CIT Corporation: East Portland CIT, In Sponsor Organization: Community Investment Trust

CIT Corporation Information Legal Information Users ‘

Contact : Number of .

Name Contact Email Visits Last Logged In Status Action

Entity entity@transfero 03/12/2025 @ . s
190 Active G=

Admin nline.com 09:18 AM - 104 d

Fig. 30: CIT Corporation, Users Tab Location
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Navigating the Users Tab

The Column: Actions column for the Tab: Users tab has the following actions available:
* View User Details
* Edit Permissions

¢ Remove User Access

Adding a New User to the CIT Corporation

1. Follow the instructions in the Adding a New User section.

Permissions Options

» Assessment Test
— View Assessment Test Results
* Billing
— View Invoice
— View Payment
e Cashout
Add/Edit Cashout Questions

Approve/Deny Cashout Requests
Edit Cashout Price Per Share

View Cashout
¢ Community
— Edit Community Profile
* Demographic
— Add/Edit Demographic Questions
— Add/Edit Renew Demographic Questions

¢ Document

Upload Entity Offering Document

Upload Entity Onboarding Document

View Entity Offering Document

View Entity Onboarding Document
* Entity

— Add/Edit Entity
* Investor/Shareholder

— Add/Edit Investor

— View Investor

2.5. Account
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¢ Offering
— Add/Edit Offering
¢ Report
— Run Shareholder List Report
» User
— Edit/Add Community Staff
— Edit/Add User

— View Users

2.5.2 Investors

The Section: Investors List section provides a comprehensive view of all investors in the system.

John Doe (John s)

i My Accounts Investors List
& Detshboard Fearch Investor Name Q
B rrofile
- User v

Account ID Investor Name Action
E Account v

35 Pankaj Joshi ®
[ Document v

36 Elon (0]
@ Offering v

37 Ritesh ®
& Setting v

38 Emily Smith ®

39 Allison Anderson (o)

40 Rick Mendoza ®

Fig. 31: Investors List Homepage
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2.5.2.1 Overview

The Section: Investors List displays all registered investors and provides tools to search, view, and manage investor
records.

2.5.2.2 Search Functionality

You can search for specific investors using the search bar at the top of the page:

John Doe (John s)

i My Accounts Investors List
> Dashbocrd Search Investor Name Q
B Profile
- User v
Account ID Investor Name Action
i Account v
35 Pankaj Joshi ®
r‘ Document v
36 Elon ®
‘ Offering v
37 Ritesh 104
s "
Setting v
& 38 Emnily Smith ®
39 Allison Anderson ®
40 Rick Mendoza ®

Fig. 32: Investors List, Search Bar Location

2.5.2.3 Investors Table

The Table: Investors Table displays key information about each investor in the system:

John Doe (John s)

i My Accounts Investors List

A& Dashboard ﬁeclrch Investor Name Q
B Profile
-a User v

Account ID Investor Name Action
E Account v

35 Pankaj Joshi (o)
r‘ Document v

36 Elon ®
@ Offering v

37 Ritesh ®
& Setting v

38 Emily Smith ®

39 Allison Anderson ®

40 Rick Mendoza (o)

Fig. 33: Investors List, Table Column Names
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2.5.2.3.1 Table Columns

The Table: Investors Table contains the following columns:
e Column: Account ID - Unique identifier for each investor account
¢ Column: Investor Name - Full name of the investor

¢ Column: Action - Available actions for the investor record

2.5.2.3.2 Action Column

The Column: Action column allows you to perform operations on individual investor records:

John Doe (John s)

i My Accounts Investors List
ﬁ Bashbodrd ﬁearch Investor Name Q
B Profile
-h User v
Account ID Investor Name Action
i Account v
35 Pankaj Joshi [0
r. Document v
36 Elon ®
@ offering v
37 Ritesh ®
i Setting v
o 38 Emily Smith ®
39 Allison Anderson ®
40 Rick Mendoza ®

Fig. 34: Investors List, Action Column Location

Available Actions

The Column: Action column includes the following operations:

e View More Details - View and edit detailed information about the Investor

View Investor Details

The View Investor Details action allows you to access detailed information about an investor.
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How to View Investor Details

1. In the Table: Investors Table, locate the investor whose details you want to view.

2. Click the View Investor Details icon located in the Column: Action column for that investor.

John Doe (John s)

™ My Accounts Investors List
# Dashboard search Investor Name Q
B Profile
a8 User v

Account ID Investor Name Action
W Account v

I
]

Pankaj Joshi

[ Document v

36 Elon (o4

@ oifering v
37 Ritesh (o4

y* Setting v
38 Emily Smith ©
39 Allison Anderson (o4
40 Rick Mendoza (o]

Fig. 35: Investors List, View Action Location

3. The system will navigate to the investor’s detailed information page.

Beneficiaries Tab

The Tab: Beneficiaries tab allows you to view and manage all beneficiaries associated with an investor.

Investor Information Beneficiaries Holdings Documents
Beneficiaries +
Nome Email Phone Address Beneficiary Percentage Action

; ’ 512 SE Salmon St
James Smith community @transferonline.com (433) 333-3333 10% ®
Portland, OR 97214

Mark Smith mark@yopmil.com (222) 323-2322 S SamOn Lo AN 70% ®
@yopmil New wales, AR

Fig. 36: Investor Details, Beneficiaries Tab Location

Beneficiaries Tab Overview

The Tab: Beneficiaries tab displays a list of all beneficiaries linked to the investor, including their contact information
and allocation percentages.
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Investor Information Beneficiaries Holdings Documents

Beneficiaries

Name Email Phone Address Beneficiary Percentage

Action

N - BT2 SF Samon ot
James Smith community@transferonline.com (433) 333-3333 10%
Portland, OR 97214

e 512 SE Salmon St Portland 122
Mark Smith mark@yopmil.com (222) 323-2322 70%
New wales, AR

Fig. 37: Investor Details, Beneficiaries Tab View

Beneficiary Table

The Table: Beneficiaries Table contains the following columns:
e Column: Name - Beneficiary’s full name
* Column: Email - Beneficiary’s email address
¢ Column: Phone - Beneficiary’s contact number
e Column: Address - Beneficiary’s mailing address
* Column: Beneficiary Percentage - Allocation percentage for the beneficiary

e Column: Action - Available actions for the beneficiary

Available Actions

The Column: Action column allows you to:
* View Beneficiary Details - View detailed information about the beneficiary

* Delete Beneficiary - Remove the beneficiary from the investor’s account

How to Add a New Beneficiary

See Add New Beneficiary for more information.

Adding a New Beneficiary

To add a new beneficiary to the investor’s account:
1. Click the plus icon [+] at the top right of the Table: Beneficiaries Table.
2. The Add Beneficiary popup will appear.
3. Place cursor in desired field.
4. Fill in relevant information.
Possible fields include:

* Item Required: First Name (required)
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n Beneficiaries

Email Phone Address Beneficiary Percentage Action

512 SE Salmon St

ity@transferonline. 4333333333 10% [}
community@transferonline.com Portiand, OR 97214 ®© B
512 SE Salmon St Portland 122 -

mark@yopmil.com 2223232322 70%
@yop! New wales, AR 104 L

Fig. 38: Investor Details, Add Beneficiary Button Location

Add Beneficiary

First Name* Street Name

*
Last Name Suite/Apt Number

City

(— State

[select] Zip Code

iary Percentage*

Cancel Save

Fig. 39: Add Beneficiary Popup
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 Item Required: Last Name (required)
¢ Item Required: Email (required)
» Tab: Phone (optional)
* Item Required: Beneficiary Percentage (required)
e Tab: Address information (optional)
5. Fill in necessary information, which can include the following

6. Click the Save button to add the beneficiary.

Note

The total allocation percentage across all beneficiaries must add up to 100%.

Investor Details Tab

The Tab: Investor Details tab provides comprehensive information about the selected investor, including personal
information, contact details, and investment preferences.

Contents

e Investor Details Tab
— Location: Investor Details Tab
— Investor Information Section
% Available Information

- Personal Information

— Primary and Mailing Address

Location: Investor Details Tab

The Tab: Investor Details tab will be the second tab that appears when Viewing Investor Information.

Note

* Item Required: Red items are required and cannot be left blank.

e Tab: Blue items are optional.
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Investor: Pankaj Joshi

Investor Information Beneficiaries

Investor Info

{ Pankaj Joshi J ‘ 222-22-2222
ste Of Birt
(9/29/1994 B ]
Primary Address Mailing Address

| (street name is empty. Defaulting to primary address.)
1007 Rosewood Lane

(
|

‘ Street Name

New York ‘

{ New York - 10007 J .
\ {

[select] - Zip Code

|
|
|

Fig. 40: Investor Details Tab Location

Investor Information Section

The Section: Investor Information section allows you to edit the investor’s personal information. It’s split into three
distinct sections:

¢ Item Required: Investor Info
* Item Required: Primary Address
¢ Tab: Mailing Address

Investor Information Beneficiaries

Investor Info

Pankaj Joshi ] 222-22-2222

~ Date Of Birth

{ 9/29/1994 = ‘

Fig. 41: Investor Information Section
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Available Information

The Investor Details tab displays the following information categories:

Personal Information

The Subsection: Personal Information displays:
 Full Legal Name
* Date of Birth

* Social Security Number/Tax ID

Primary and Mailing Address

See Primary and Mailing Address section for details.
To Edit an Investor’s Details:

1. Place your cursor in the field you want to edit.

Note

This section does not require you to click the Edit button.

2. Type the changes you want to make.

3. Click the Save Changes button at the bottom-right of the page.

Note

Some investor information may require additional verification before changes take effect.

Holdings List Tab

The Tab: Holdings List tab provides a quick overview of all holdings associated with a chosen Item: Investor.

Contents

* Holdings List Tab
— Location: Holdings Tab
— Columns: Holdings List Table

— Relevant Sections
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Code*

Mailing Address

(street name is empty. Defaulting to primary address.)

Street Name

Suite/ Apt Number

City

— State

[select] v Zip Code

Fig. 42: Investor Details Save Changes

Save Changes
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Location: Holdings Tab

The Tab: Holdings List tab will be the third tab that appears when Viewing Investor Information.

Investor Information Beneficiaries Holdings Documents

Offering Documents

fearch

D CIT Gorporation Offering Year Filename Document Type signed Date

No documents

Items per page: | 10

Fig. 43: Account, Investors, Investor Information, Holdings Tab

Columns: Holdings List Table

The Table: Holdings table will have the following columns:

e Column: Book Number: A unique identifier associated with a specific investment certificate or holding record,
used for tracking and reference.

e Column: Investment Amount: The monetary value invested in the holding, representing the total cost or contri-
bution made by the investor.

¢ Column: Shares: The number of stock units associated with the investment, representing ownership in the issuing
company.

* Column: Issued Date: The date the shares or investment certificate were issued, marking the official start of the
holding.

e Column: Canceled Date: The date the holding or certificate was canceled or invalidated, often due to redemption,
conversion, or transfer.

Holdings List
Filter

Outstanding

Book Number Investment Amount shares issued Date Canceled Date

tems per page: [ 10~ oot0

Fig. 44: Account, Investors, Investor Information, Holdings Tab, Columns Explained
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Relevant Sections

 See Filter Holdings by Status for more information on how to filter holdings by status.

Filter Holdings by Status

You can filter the Table: Holdings List table by Option: Status.
To Filter Holdings by Status:

1. Find the Column: Status column.

Holdings List

Filter

outstanding

Book Number Investment Amount shares Issued Date Canceled Date

No Book Certificates

Fig. 45: Account, Investors, Investor Information, Holdings Tab, Status Filter Dropdown

2. Select the status you want to filter by.

Available Statuses

The Tab: Holdings List tab allows you to filter by the following statuses:
¢ Option: Oustanding & Canceled
* Option: Outstanding

* Option: Canceled

Action Complete

The table should upate as you select a new status. The Table: Holdings List Table will automatically update. No
other action is required.

Documents List Tab

The Tab: Documents List tab provides a quick overview of all documents associated with a chosen Item: Investor.

Contents

e Documents List Tab

— Location: Documents Tab
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— Columns: Documents List Table
— Search for Documents

— Other Actions

* Available Actions

Location: Documents Tab

Investor Information Beneficiaries Holdings Documents

offering Documents

fpearch

D CIT Corporation offering Year Filename Document Type signed Date

No documents

Items per page: | 10

Fig. 46: Account, Investors, Investor Information, Documents Tab

Columns: Documents List Table

The Table: Documents table will have the following columns:

e Column: Book Number: A unique identifier associated with a specific investment certificate or holding record,
used for tracking and reference.

¢ Column: Document Type: The type of document, such as a certificate, letter, or other document.

e Column: Shares: The number of stock units associated with the investment, representing ownership in the issuing
company.
* Column: Issued Date: The date the shares or investment certificate were issued, marking the official start of the

holding.

* Column: Canceled Date: The date the holding or certificate was canceled or invalidated, often due to redemption,
conversion, or transfer.

offering Documents

search Q

o cir orporation Offering Year Flename Type Signed bate Action

ftems perpage: | 10~ 0ot0

Fig. 47: Account, Investors, Investor Information, Documents Tab, Columns Explained
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Search for Documents

1. Place cursor in search field.

Offering Documents

Search

D CIT Corporation Offering Year Filename Document Type

No documents

Fig. 48: Account, Investors, Investor Information, Documents Tab, Search Location

2. Start typing the name of the Item: File Name you want to search for.

signed Dat

Investor Info

o) [

Primary Address. Mailing Address.

(street name is empty. Defaulting to primary address.)

Portiand st.

portand |

Fig. 49: Account, Investors, Investor Information, Documents Tab, Search Results

Other Actions

The Column: Action column for the Table: Documents table is the furthest Column: Column to the right:

Available Actions

The Column: Action column allows you to perform the following actions:
e View Document Details - Opens the document in a browser window.

e Download Document - Downloads document to the Item: User’s default downloads folder.

2.5. Account
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offering Documents

East-CIT

[} CIT Corporation Offering vear

23 East Portiand CIT 2025

2 East Portiand CIT 2025

2 East Portiand CIT 2025

Filename

East-CIT-2025-Subscription pdf

2025 Annual Update to Offering Circular 123024 pdf

CIT Investor Slides Final- 20242025 pdf

Document Type
Subscription Agreement/PPM
Offering Document

Offering Document

signed Date Action

01/22/2025 [od

]
el

01/22/2025

01/22/2025 Lod

4

fomsporpage: [ 0 < | 1-sers

Fig. 50: Account, Investors, Investor Information, Documents Tab, Action Column Location

2.6 Document

This following Section: Sections are included in the file_copyDocument Category: Document category:

1. CIT Corporation Onboarding Documents

2. CIT Corporation Offering Documents

2.6.1 CIT Corporation Onboarding Documents

Table of Contents

e Features: CIT Corporation Onboarding
e Location: CIT Corporation Onboarding

Table: Onboarding Documents List

* Onboarding Documents Table

2.6.1.1 Features: CIT Corporation Onboarding

The Section: CIT Corp Onboarding section helps you track each user’s onboarding progress to CIT Corporation.

The Section: CIT Corp Onboarding section allows you to:

* Quickly view important information about each CIT Corporation

e Access in-depth company details

* Approve or reject onboarding documents

Note

See Approve or reject onboarding documents for more information.

e Filter by Onboarding Status (i.e., Item: All, Item: Pending, or Item: Completed)

* View document completion status
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2.6.1.2 Location: CIT Corporation Onboarding

The Page: CIT Corporation Onboarding section can be found under the file_copyDocument Category: Document
category.

2.6.1.3 Table: Onboarding Documents List

The Section: CIT Corp Onboarding section opens up to the Table: Onboarding Documents table:

The Table: Onboarding Documents Table provides a brief, but detailed, overview of where each CIT Corporation is at
in the onboarding process.

2.6.1.3.1 CIT Onboarding Documents Table: Columns Explained

There are 8 columns in the Table: Onboarding Documents Table table:

¢ Column: ID column - The Item: ID associated with the process itself.

Note

This Item: ID can be used for {insert significance of ID}

¢ Column: Sponsorship Organization column - The Sponsorship Organization that is sponsoring the onboarding
process.

e Column: CIT Corporation column - The CIT Corporation that is being onboarded.

e Column: Document Complete column - Shows the number of onboarding documents a corporation has com-
pleted.

e Column: Pending For Approaval column - Number of documents that have been submitted but are pending
approval.

e Column: New Message column - Will show the number of new messages regarding the onboarding process.

e Column: Status column - Status of where the corporation is at on the Offering process (i.e., Cyan Option: All,
Cyan Option: Pending, Cyan Option: Complete)

¢ Column: Action column

— View More Details™: Action to view more details about the documents and where they are at on the on-
boarding process for the selected CIT Corporation.

Column Sorting

Sort columns by Cyan Option: Descending or Cyan Option: Ascending by clicking on column name.
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COMMUNITY
INVESTMENT

TRUST

My Accounts CIT Corporation Onboarding Documents

=)

Status

M Dashboard

All
B8 Profile
-n User v
ID Sponsor Organization
i,
1 Account v
4 Community Investment Trust
[[§ Document A

vestment Trust
O CIT Corp. Onboarding

O CIT Corp. Offering

vestment Trust

12 Community Investment Trust
O Investor Documents

13 Community Investment Trust
@ Offering v

18 Replicator Community
£y Setting v

20 PT

Fig. 51: CIT Corporation Onboarding, Location
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CIT Corporation Onboarding Documents

— Status
All - J ‘ Search CIT Corporation Q
T CIT Document Pending For New :
D Sponsor Organization Corporation Complete Approval Message Status Action
Community Investment
4 East Portland CIT 3of4 0 0 Pendi
Trust °
Community Investment
7 Wwest Portland CIT 3of4 0 o] Pendin,
e °
Community Investment .
8 Hillsboro CIT 0of4 2 0 Pendi
®
Community Investment
12 Y RK Entity 0of4 0 0 [ ®
Trust
Community Investment
13 John Entity's Test Oof4 0 0 Peni
g Y D o
18 Replicator Community PP Entity Oof4 0 o] ®
20 PT Shahzad 0of4 0 Pending ©
2z e = z ———, =
Fig. 52: CIT Corporation Onboarding Section, Homepage, Onboarding Documents Table
CIT Corporation Onboarding Documents
~ Status :
All - Search CIT Corporation Q
D Sponsor Organization CIT Corporation Document Complete Pending For Approval New Message Status Action
3 community Tnvestment 1rust EGstPortiand CIT Jord U 0 @
7 Community Investment Trust West Portland CIT 30of4 0 0 ®
8 Community Investment Trust Hillsboro CIT Oof 4 2 0 ®

2.6. Document
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2.6.1.3.2 Status Filters for Onboarding Documents Table

The table can be filtered by the following Statuses:
e Item: All
* Item: Pending
e Item: Completed

1. Find and select the Option: Status dropdown.

o status offerin
All v ‘ All - Search CIT Corporation
[
B
= D offering Year Sponsor Organization CIT Corporation Due Less than 30 Days Document Con
-
118 1 2025 ‘Community Investment Trust East Portland CIT 0 lof8
] 2 2025 Community Investment Trust ~ West Portland CIT 0 0of8
~ - anne N R e R LIMERESEA " nato

2. Select the desired status from the dropdown.

-
s status Offering vear ;
All - All - Search CIT Corporation
B
= D Offering Year Sponsor Organization CIT Corporation Due Less than 30 Days Document Con
-
i 1 2025 Community Investment Trust  East Portland CIT 0 lof8
. 2 2025 Community Investment Trust West Portland CIT 0 0of8
) E) AnnE A amaracinib nantaeant Teoank Hillalava AT n An~to

Note

The table should automatically update to only show rows of the selected Option: Status.

2.6.1.3.3 Action: View More Details

To view more details about each document in the onboarding process for the selected CIT Corporation, do the following:

1. Select the View More Icon from the desired row.

©  sponsorOrganzation conion Document Pending For e saws  Action
o o e s o o @m o
) Comm S ongcn 3ota o o [Fonc
o Commenmesm o s » o @m o
o Communiyimesmen o oot 0 o °

Trust

Action Complete

This action will take you to the Offering Document Details page.
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2.6.1.3.4 Onboarding Document Details Page

The Onboarding Document Details page provides comprehensive information about all documents related to the se-

lected CIT Corporation’s onboarding process.

Ve

Available Information

On this page, you can:

* View the status of each required document

* Access document submission history

* Review any messages or notes associated with the onboarding process

¢ See deadlines for document submissions

2.6.1.4 Onboarding Documents Table

The Table: Onboarding Documents table is what first appears on the homepage of the Page: CIT Corporation Onboard-
ing page section:

CIT Corporation Onboarding Documents

— Status

‘ All - { search CIT Corporation Q
T cIT Document Pending For New :
D Sponsor Organization Corporation Complete Approval Message Status Action
Community Investment
4 L East Portland CIT 3of4
Trust
Community Investment
7 Y Waest Portland CIT 3of4
Trust
Community Investment
8 Y Hillsboro CIT 0of4
Trust
Community Investment
12 Y RK Entity 0of4
Trust
Community Investment
13 v John Entity's Test Oof 4
Trust
18 Replicator Community PP Entity Oof4
20 PT Shahzad Oof4

The Table: Onboarding Documents Table table provides a brief, but detailed, overview of where each CIT Corporation

is at in the onboarding process.

e Column Explanation
e Status Filter

e View More Details

2

.6. Document
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2.6.2 CIT Onboarding Documents Table: Columns Explained

CIT Corporation Onboarding Documents

~ Status

All - Search CIT Corporation Q
D Sponsor Organization CIT Corporation Document Complete Pending For Approval New Message Status Action

T TommUnity TNVestment Trast EGST Portiand CTT 3o 19) 19) renaing ©

7 Community Investment Trust West Portland CIT 3of4 0 0 Pending (o]

8 Community Investment Trust Hillsboro CIT Oof4 2 0 Pending (o]

There are 8 columns in the Table: Onboarding Documents Table table:

e Column: ID column - The Item: ID associated with the process itself.

Note

This Item: ID can be used for {insert significance of ID}

¢ Column: Sponsorship Organization column - The Sponsorship Organization that is sponsoring the onboarding
process.

e Column: CIT Corporation column - The CIT Corporation that is being onboarded.

e Column: Document Complete column - Shows the number of onboarding documents a corporation has com-
pleted.

e Column: Pending For Approaval column - Number of documents that have been submitted but are pending
approval.

e Column: New Message column - Will show the number of new messages regarding the onboarding process.

e Column: Status column - Status of where the corporation is at on the Offering process (i.e., Cyan Option: All,
Cyan Option: Pending, Cyan Option: Complete)

¢ Column: Action column

— View More Details™: Action to view more details about the documents and where they are at on the on-
boarding process for the selected CIT Corporation.

Column Sorting

Sort columns by Cyan Option: Descending or Cyan Option: Ascending by clicking on column name.

2.6.3 CIT Corporation Offering

Table of Contents

e Features: CIT Corporation Offering

 Offering Documents Table
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2.6.3.1 Features: CIT Corporation Offering

The Section: CIT Corp Offering section helps you track the progress of every offering made by CIT Corporations.

This section also allows you to:
* Quickly view important information about each offering
* Access in-depth offering details

e Filter by Offering Status (i.e., Item: All, Item: Pending, or Item: Completed)

e Filter by Offering Year
CIT Corporation Offering Documents
Filter +
stotus Offeing Year
. All - All - Search CIT Corporation Q
v
. D Offering Year Sponsor Organization CIT Corporation Due Less than 30 Days Document Complete New Message Status Action
iboarding
1 2025 Community Investment Trust East Portland CIT 0 Tofg 0 ®
m 2 2025 Community Investment Trust West Portiand CIT 0 0of8 0 (o)
M 3 2025 Community Investment Trust Hillsboro CIT o 0of8 0 ®
4 2025 Community Investment Trust RK Entity o oofs o Pending ®
5 2025 Community Investment Trust John Entity 0 0of8 0 ®
[} 2025 Replicator Community PP Entity 0 oof8 0 (o]
7 2025 PT Shahzad o oofs 0 (o}
8 2025 PT L [ 0of8 o (o]
9 2025 Community Investment Trust BN 0 0of8 0 ®
10 2025 Community test It corp 0 0of8 0 (o3
Items per page: 10~ 1-100f30 >

Fig. 53: CIT Corporation Offering Homepage

2.6.3.2 Offering Documents Table

The Table: Offering Documents Table is what first appears on the homepage of the Page: CIT Corporation Offering
Documents section.

The Table: Offering Documents Table provides a brief, but detailed, overview of where each CIT Corporation is at in
the Offering process.

Need More Information?

For more details on specific features, see the sections above.
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2.6.3.2.1 CIT

Offering Documents Table: Columns Explained

CIT Corporation Offering Documents

Filter +
Status Offering Year
All v All v Search CIT Corporation Q
Offering Sponsor CIT Due Less Document New :

D Year Organization Corporation than 30 Days Complete Message Status Agtion
Communit EastPortland.

[ 2025 0 Tof 8 0 endir ©
Investment Trust CIT
Communit West Portland

2 2025 Y 0 0of8 0 nding o3
Investment Trust CIT
Community )

3 2025 Hillsboro CIT 0 0of8 0 ©®

Investment Trust

Fig. 54: CIT Offering Documents Table Columns

There are 8 columns in the Table: Offering Documents Table:

e Column:

Note

ID - The Item: ID associated with the process itself.

This Item: ID can be used for {insert significance of ID}

e Column:
e Column:
* Column:
e Column:
e Column:
e Column:

e Column:

Offering Year - The Item: Offering Year that is associated with the offering process.

Sponsor Organization - The Item: Organization that is sponsoring the Offering.

CIT Corporation - The Item: CIT Corporation associated with the Offering.

Due Less than 30 Days - This shows how many Offering Documents are due in less than 30 days.
Document Complete - Shows the number of Offering documents a corporation has completed.
New Message - Will show the number of new messages regarding the Offering process.

Status - Status of where the corporation is at on the Offering process (i.e., Cyan Option: All, Cyan

Option: Pending, Cyan Option: Complete)

e Column:

Action

— Action: View More Details: Action to view more details about the documents and where they are at on the
offering process for the selected CIT Corporation.

Column Sorting

Sort columns by Cyan Option: Descending or Cyan Option: Ascending by clicking on column name.
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2.6.3.2.2 CIT Offering Status Filter
Status Filter Options

The Table: Offering Documents Table can be filtered by the following Option: Status options:
e Item: All
* Item: Pending

e Item: Completed

How to Filter by Status

1. Find and select the Option: Status dropdown.

-
Iy — Status Offering Year
All - } [ All - } [ Search CIT Corporation
B
= D Offering Year Sponsor Organization CIT Corporation Due Less than 30 Days Document Conr
T .
uL 1 2025 Community Investment Trust East Portland CIT 0 lof8
B 2 2025 Community Investment Trust West Portland CIT 0 0of8

) s AnnE Aamnmai i lasanbeaant Toiat Lillalkava ~IT n N Afo

Fig. 55: Status Filter Location

2. Select the desired status from the dropdown.

E-
iy Status Offering Year

( All - } ( All - l { Search CIT Corporation
[} )
]
an D Offering Year Sponsor Organization CIT Corporation Due Less than 30 Days Document Con
-_—
uL 1 2025 Community Investment Trust East Portland CIT 0 1of 8
ﬁ 2 2025 Community Investment Trust West Portland CIT 0 0of 8
N B anne At ik b A To ik Uitk AT A A~io

Fig. 56: Status Dropdown Options
Action Complete

This action will filter the Table: Offering Documents Table based on the selected Option: Status.
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Status Types

Status Types

e Cyan Option: All: Displays all CIT Corporations regardless of their offering status
* Green Option: Pending: Shows only CIT Corporations with offering documents that are still in process

¢ Green Option: Completed: Shows only CIT Corporations that have completed all offering document require-
ments

2.6.3.2.3 View More Details
View More Details Action

To view more details about each document in the Offering process for the selected CIT Corporation, do the following:

1. Select the View More Icon from the desired row.

Offering List

Filter

. b g ot Active
por. Amo e Gato
c
2021 $335.00 $35.00 $0.00 01/10/2025
2025

fdglaga3s3  $1200 5000 5000 5000 olojz02s @

s2321 5000 000 s000 ojos/2055 @

Fig. 57: View More Details Icon Location

Action Complete

This action will take you to the Offering Document Details page.

Offering Document Details Page

The Offering Document Details page provides comprehensive information about all documents related to the selected
CIT Corporation’s offering process.

Available Information
On this page, you can:
* View the status of each required document
* Access document submission history
» Review any messages or notes associated with the offering process

¢ See deadlines for document submissions
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2.6.4 Investor Documents

The Page: Investor Documents Page allows you to quickly:

e Access,

¢ Filter, And

This section also allows you to:

* Filter documents by CIT Corporation.

* Search for specific investor documents.

* Download important investment documents.

* View document details or download documents directly.

o0
-

-
[

]

e}

B Profile

My Accounts

Dashboard

(~ CIT Corporation

All

User v

Account v

Document ~

CIT Corp. Onboarding
29

O CIT Corp. Offering

O  Investor Documents 28

@ offering v

& setting v 27

Filter

Investor Documents

Investor

Tom Cruse

Tom Cruse

Tom Cruse

o
Corporation

East Portland CIT

East Portland CIT

East Portland CIT

Offerin
Year®

2025

2025

2025

Search

Filename

East-CIT-2025-Subscription.pdf

2025 Annual Update to Offering Circular
123024.pdf

CIT Investor Slides Final- 2024-2025.pdf

Document Type
Subscription

Agreement/PPM

Offering Document

Offering Document

Fig. 58: Investor Documents, Homepage and Location

2.6.4.1 Table: Investor Documents

The Investor Documents Table is the primary interface for accessing investor-related files:

Signed
S

01/23/2025

01/23/2025

01/23/2025

Action

|

« @ l« ©

)

The Investor Documents Table provides a concise yet informative overview of all documents related to each investor.

2.6.4.1.1 Table Columns Explained

The table contains 7 columns:

¢ ID - Unique identifier associated with each document.

Investor - Name of the investor.

CIT Corporation - The CIT Corporation associated with the investor.

Offering Year - Year of the investment offering.

Filename - Name of the document file.

Document Type - Type of the document (e.g., Subscription Agreement, Offering Document).

2.6. Document
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Investor Documents

Filter
— CIT Corp P %
East Portland CIT - } { Search Q
CIT Offering : Signed :
D Investor Corporation Year Filename Document Type Date Action
(o]
n Janet Murphy East Portland CIT 2025 CIT Investor Slides Final- 2024-2025.pdf Offering Document 01/16/2025
¥
2025 Annual Update to Offering Circular ©
12 Janet Murphy East Portland CIT 2025 P 9 Offering Document 01/16/2025
123024.pdf
¥
- ©
e Subscription
14 Janet Murphy East Portland CIT 2025 East-CIT-2025-Subscription.pdf 01/17/2025
Agreement/PPM
¥
Investor Documents
Filter
~ CIT Corp
East Portland CIT - J { Search Q
L )
CIT Offering 0 Signed :
D+ Investor Corporation Year Filename Document Type Date Action
n Janet Murphy East Portland CIT 2025 CIT Investor Slides Final- 2024-2025.pdf Offering Document 01/16/2025
3
2025 Annual Update to Offering Circular ©
12 Janet Murphy East Portland CIT 2025 P 9 Offering Document 01/16/2025
123024.pdf
s
s (o4
_ Subscription
14 Janet Murphy East Portland CIT 2025 East-CIT-2025-Subscription.pdf 01/17/2025
Agreement/PPM s
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* Signed Date - The date the document was signed.

¢ Action - Contains actions:

— Action: Download: Initiates document download.

— Action: View Details: Opens document details in a new tab.

Column Sorting

You can sort columns (ascending or descending) by clicking on the column headers.

2.6.4.1.2 Filter by CIT Corporation

You can filter the table by the CIT Corporation:

1. Click the CIT Corporation dropdown.

Investor Documents

Filter

~CITC

All

Search

2. Select the desired CIT Corporation or All from the dropdown.

Investor Documents

Search

I Corporauon

wnenng Year Filename

Janet Murphy East Portland CIT

New Userlnvest East Portland CIT

2.6.4.1.3 How tp Search Investor Documents

To search for a specific document or investor:

1. Find the Search bar.

2. Search by Column: Investor Name.

2025

2025

3. Press Enter or click the search icon to perform the search.

East-CIT-2025-Subscription.pdf

East-CIT-2025-Subscription.pdf

2.6. Document
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Investor Documents

Filter

‘ Al - Newf Q
D Investor CIT Corporation offering Year Filename Document Type Signed Date Action
15 New Userinvest East Portland CIT 2025 CIT Investor Slides Final- 2024-2025.pdf Offering Document 0]/22/2025 O !
16 New Userinvest East Portland CIT 2025 2025 Annual Update to Offering Circular 123024.pdf Offering Document 01/22/2025 ® 3
17 New Userlnvest East Portland CIT 2025 East-CIT-2025-Subscription.pdf Subscription Agreement/PPM 01/22/2025 ® 3
2.6.4.1.4 Actions: View Details and Download
Each row provides two actions:
¢ View Details:
1. Click the eye icon to open document details in a new tab.
- **Download**:
1. Click the " “download icon’ " to start downloading the document.
**“{only} html
“"{lazyfigure} ../../_static/solo_app/Document/icons/download-document-icon. jpeg

:width: 50%
:align: center

2.6.5 View More Details: Documents

The Page: View More Details pages for the Section: Onboarding Documents and Section: Offering Documents sections

provide similar functionality. The instructions provided here apply to both sections.

The View More Details action for either page will you to the following page:

Looking for an Overview?

See cit-corporation-onboarding-page or CIT Corporation Offering

2.6.5.1 Layout Explanation

2.6.5.1.1 View Details: Tabs Explained

The detailed view of the Page: Documents page contains 4 tabs to sort through:
¢ Deep Blue Option: All - All documents, regardless of status.
* Cyan Option: Upload Pending - Documents awaiting upload.
* Orange Option: Pending Approval - Documents awaiting approval.

* Green Option: Completed - Documents fully approved and completed.
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CIT Corporation Offering Documents: East Portland CIT, Year: 2025

Status

Al (-] (& Appraised value
File: EscrowAgreement. pdf | Uploaded on October 14,2024 @ 3:55 PM by John Service | Due On: October 15, 2024 | Approved on October 14, 2024 @ 4:26 PM by John Service

Ponding Upload ()

Messages 5
Pening Approv essages 5)

=]

7 Document(s) left

°©

Completed n O Board resolutions for share price change
File: Document 2.pdf | Uploaded on October 17, 2024 @ 3:40 PM by John Service | Due On: December 1, 2024

Messages (1)

(O ‘stock Offering Circular

[ T ALE) | Due On: December 1, 2024 | (CHERNS

O subscription Agreement

Document Pending Upload JINSOUSTSRIIEH] ovcrdve

(O shareholder Agreement

File: Magic Partnership LLC Subscription Agreement pdf | Uploaded on October 14, 2024 @ 5:15 PM by Entity Admin | Due On: December 1, 2024

O Investor Sli

ides

[T TSI | Due On: December 1, 2024 | (CHERNS

Messages (1)

B

O Financial projections

Document Pending Upiosd Tt e Rl Overduc )

O Invoice Paid
Document Pending Upload [l ]

CIT Corporation Onboarding Documents: East Portland CIT

Status

All

Upload Pending

Pending Approval

Completed

(Z License Agreement between CIT Services LLC and CIT Corporation
File: Master Subscription Document.pdf | Uploaded on October 11, 2024 @ 4:34 PM by John Service |
Approved on October 11, 2024 @ 4:38 PM by John Service

Messages (12)

B

&

1Document(s) left

(& CIT Corporation Bylaws & Articles of Incorporation
File: FormTest.pdf | Uploaded on October 17,2024 @ 3:38 PM by John Service | Approved on November 5,
2024 @ 1:10 PM by John Service

Messages (2)

O DPLC Agr b bank and Sp Organization
File: DPLC-Agreement-between-bank-and-Sponsor-Organization.pdf | Uploaded on January 8, 2025 @ 1:47
AM by Entity Admin | Expired: January 30, 2025|

Messages (2)

2.6. Document
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2.6.5.1.2 View Details: Cards Explained

CIT Corporation Offering Documents: East Portland CIT, Year: 2025

7 Document(s) left

Status =
Al e (& Appraised value
File: EscrowAgreement.pdf | Uploaded on October 14, 2024 @ 3:55 PM by John Service | Due On: October 15, 2024 | Approved on October 14, 2024 @
4:26 PM by John Service 8 ® 3
Pending Upload B CompE
Pending Approval
S a Messages (9) v
Completed n
O Board resolutions for share price change
File: Document 2.pdf | Uploaded on October 17, 2024 @ 3:40 PM by John Service | Due On: December 1, 2024 a P e ¥ ¢
Messages (1) v
(O stock Offering Circular
[IFFETD | Due On: December 1, 2024 | =]

Each card will display information about a document, including:
» Option: File Name
* Option: File Type
* Option: Date and Option: Time Uploaded
» Option: Uploaded By

* Option: Status

(If Applicable) Option: Approved By

* Option: Messages

2.6.5.2 Available Actions

Each Option: Status has its own set of available actions:
 All Status
» Upload Pending Status
* Pending Approval Status

2.7 Offering

The following Section: Sections are included in the account_balanceAccount Category: Offering category:
» Offerings

e Enrollments
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2.7.1 Offerings

The Section: Offerings section covers everything listed in the Table of Contents below:

Table of Contents

* Olfferings
— Location: Offerings

— Table: Offerings List

— Columns: Offerings List Table

2.7.1.1 Location: Offerings

To Find the Offerings List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Action: Select the dropdown for the Navigation Category: Offering category.

3. Action: Select Section: Offerings from the dropdown.

2.7.1.2 Table: Offerings List

The Table: Offerings List table is what first appears on the homepage of the Section: Offerings section.

2.7.1.3 Columns: Offerings List Table

The Table: Offerings List table has the following Column: Columns:
¢ Column: Sponsor Organization: The sponsor associated with the offering
e Column: CIT Corporation: The CIT Corporation associated with the offering
* Column: Year: The year of the offering
e Column: Offering Name: The name of the offering
e Column: Price Per Share: The price per share of the offering
e Column: Pending Amount: The total pending amount of the offering
* Column: Investment Amount: The total investment amount of the offering
¢ Column: Original Cashout Amount: The original cashout amount of the offering
e Column: Active Date: The active date of the offering

* Column: Action: Available actions for the offering
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COMMUNITY

INVESTMENT
TRUST

i My Accounts Dashboard
#A Dashboard 138
_ B
Commun
B Profile
- User v
Offerin
E SR - 3 42 Pendir
Setups
[ Document v
@ Offering v

lter

Setting v

o

Entity

East Portland ClI

Fig. 59: Offering, Offerings Primary Sidenav Dropdown Location
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il My Accounts Offering List
A Dashboard Filter

Sponsor Organization/CIT Corporation

KB Profile

All v ’ Search Offering
ah User v
il Account v
Sponsor CIT : I
[ Document ~ organization Corporation Year Offering Name
; S EastRorand 2025 CIT OFFERING 2025 ¢
O CIT Corp. Onboarding Investment Trust cIr
Community West Portland 2095 fdafdg 4353 "
O CiIT Corp. Offering Investment Trust CIT 919
Community East Portland 2025 - ffsaf 4
O  Investor Documents Investment Trust cr SEEHgHIEE
Community West Portland 2025 d
@ Offering ~ vestment Trust cIr 9°g sgasg ga ¢
East Portland 2024 EAST PORTLAND 4
O Offerings cIT CIT CORP 2024
West Portland WEST PORTLAND
m 5 2024 §
£ Setting v Investment Trust CIT CIT CORP 2024
Community East Portland EAST PORTLAND
2023 ¢

Fig. 60: Offering, Offerings Homepage

Offering List

Filter

~ sponsor feiT Corporation

Al - ‘ { Search Offering Name, Sponsor Organization, CIT Corporation, and Year Q

crr Price Per Pending Investment Original Cashout Active

Sponsor Organization R ceticii Year Offering Name i Londn, o i e fou Action
Community I t t
I:Jstm“ iy ipvestinen East Portland CIT 2025 CIT OFFERING 2025 52021 $335.00 $35.00 $000 o1/10/2025 ®
Community Investment
S WestPorlandCIT 2025 tdgfdg 4353 $12.00 000 $000 5000 01/10/2025 ®
rus
Ce ity I tment
: "”;m“”’ e EastPortland CIT 2025 Tsg gagaffsafa $2321 3000 $0.00 50,00 01/09/2025 ®
rus
Com ity I t it
. “ tm“”' Y IEEtmEn WestPortland CIT 2025 dgsg sgasg ga $2200 $000 $0.00 $0.00 01/09/2025 ®
rus
Ce ity I tr it EAST PORTLAND CIT CORP
RPRLAT S Sh East Portland CIT 2024 $19.65 3409500 $520.00 3125.00 01/01/2024 ®
Trust 2024
Community Investment WEST PORTLAND CIT CORP
WestportlandCIT 2024 $15.86 $0.00 $000 $0.00 01/01/2024 ®
Trust 2024
Comi nity I t it
ommunity Investment East Portland CIT 2023 EASTPORTLAND CITCORP 2023 518,02 $000 $50.00 5000 12/30/2022 ®

Trust

Fig. 61: Offering, Offerings Homepage, Offerings List table

2.7. Offering 69



CIT Services User Manual, Release 1

Offering List

Filter
—~ Spénser Organization [CIT Corporatio .
All - ‘ Search Offering Name, Sponsor Organizatien, CIT Corporation, and Year Q
cIr Price Per Pendin: Investment Original Cashout Active
Sponsor Organization Vo — Year Offering Name it i Pl e Sl Action
Gl
TOSTPOTIOTCTT o ORI 02 T IS ay woTT Tz
Trust
Community Investment
it WestPorlandCIT 2025 tdgfdg 4353 $12.00 5000 $000 $000 01/10/2025 ®
rus
Ce ity I i t
r [’mtm“”' LR EastPortland CIT 2025 Tsg gagaffsata $2321 30,00 $0.00 30,00 01/09/2025 ®
tus
Ce ity I t it
: "”:m“r" Y immatmen WestPortland CIT 2025 dgsg sgasg ga $2200 $0.00 $0.00 $0.00 01/09f2025 ®
rus
C ity I tr t EAST PORTLAND CIT CORP
i At East Portland CIT 2024 $19.65 54,095.00 $520.00 125,00 o/o1/2024 ®
Trust 2024
Community Investment WEST PORTLAND CIT CORP
WestPortiandCIT 2024 $15.86 $0.00 5000 $0.00 01/01/2024 ®
Trust 2024
Ce ity I tr it
NIl mastman EastPortland OIT 2023 EAST PORTLAND CIT CORP 2023 $18.02 $0.00 $50,00 $0.00 12/30/2022 @

Trust

Fig. 62: Offering, Offerings Homepage, Offerings List table

2.7.2 Enrollments

The Section: Enrollments section covers everything listed in the Table of Contents below:

Contents

o Enrollments

— Related Sections

— Enrollments Homepage Location

2.7.2.1 Enrolliments Homepage Location

To Find the Enrollments List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Action: Select the dropdown for the Navigation Category: Offering category.

3. Action: Select Section: Enrollments from the dropdown.

70
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COMMUNITY
INVESTMENT

TRUST

My Accounts

Dashboard

A Dashboard By 138
Commun
B8 rrofile
an User i
Offerin
E Account Vi m 42 Pendir
Setups
Ii Document v
@ Offering v
Iter
. Setting v

Entity

East Portland CI

: Offering, Enrollments Primary Sidenav Location

i My Accounts

& Dashboard

B Profile

a% User v
W Account v
Document v
@ offering ~

— Offerings

| Enroliments

@ Investment v

B Dividend v

— Transaction v
o

£ Setting v
$ Biling v

Enrollments

Filter

~ Sponsor Organization

Community Investment Trust -
Search
/ Account ID Investor Monthly With
e Thomas Thempson
thomas thompson@tolinvestcitcom
Tom Cruse
150 tomcruse@tol.com Ist for $25.00
(503) 720-2853
&5 Travis Hanson
travishansen@tolinvestcit.com
Uy Test
185 John232@transteroniine.com
(503) 720-2852
uy test2
186 lohnt33@transferonline.com
(503) 720-2853
a5 Valerie Carney
valerle.camey@tolinvesteitcom
™ William Cruz
william cruz@tolinvesteit.com
William Miller
57

willinm millermtalinuaste lt ram

Fig. 64: Offering, Enrollments Homepage
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2.7.2.2 Related Sections

e See the Enrollments Table for more information on the Enrollments Table Columns

e See the Enrollments Search for more information on how to search for Investors in the Table: Enrollments table.

2.7.2.2.1 Enrollments Table

The Table: Enrollments table provides a comprehensive overview of the Enrollment Statuses of each Item: Investor in
the system.

Contents

e Enrollments Table

— Columns: Enrollments Table

— Available Enrollment Statuses

Enroliments

Filter

3

IT OFFERING 2025 (2025) . ‘ ‘ Al

Account D Investor Monthly Withdrawal Pending for Withdrawal ACH Processin 9 Awaiting Share Issuance Investment Amount shares Initial Investment Cashout status

Holding - Not Eligible.

Holding - Not Eligible.

Fig. 65: Offering, Enrollments, Enrollments Table, Columns Explained

Columns: Enrollments Table

The Column: Columns for the Table: Enrollments table can be found at the top of the table:
The Table: Enrollments table will have the following columns:

e Column: Account ID

e Column: Investor

¢ Column: Monthly Whiteboard

¢ Column: Heading for Whiteboard

e Column: A2P Processing

* Column: Avoiding Share Resource

e Column: Investment Amount

e Column: Shares
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Enroliments

Filter

I«

Community Investment Trust - ast Portland CIT - CIT OFFERING 2025 (2025) - Al

Account D investor Monthly Withdrawal Pending for Withdrawal ACH Processing Awaiting Share Issuance Investment Amount shares Initial Investment Cashout status

Alexs Willams

Allison A

Holding - Not Eligible.

Holding - Not Eligible.

Fig. 66: Offering, Enrollments, Enrollments Table, Columns

e Column: Hold Investment/Cashout

e Column: Status

Available Enroliment Statuses

The Table: Enrollments table allowws you view any Option: Investors with the following status:
e Option: All
» Option: Test Account
* Option: Active
* Option: In Process
* Option: Stop Investment
* Option: Cashout
¢ Item: ACH FailedACH Failed
* Holding (both Green Option: Elgible and Item: Not EligibleNot Eligible)
* Option: Admin Stop

Using Enrollments Filters

To Filter Enrollments:

1. Find the ltem: Sponsor Organization dropdown.
2. Click on the dropdown to see available filter options.

After selecting, the Iltem: CIT Corporation dropdown will appear:
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Enrollments

Filter

sponsor Organization -

Search Q

Fig. 67: Offering, Enrollments, Sponsor Organization Filter Location

Enroliments

Filter

asdas

- >
o

Comm -

Community &

Community 8

Community 9

_Cammunit Investment Trust =

Fig. 68: Offering, Enrollments, Filter Dropdown Options

Enroliments
Filter \
~ Sponsor Orgy
Community Investment Trust * CIT Corporation ¥

{m

Fig. 69: Offering, Enrollments, Filter Selection Results With Two Dropdowns
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Note

Two dropdowns will appear if the selected Item: Sponsor Organization has only one Item: CIT Corporation.

Warning: this feature is currently in development

This feature is currently in development and may not be available in all environments.

3. Select the organization (e.g., CIT Corporation).

Enrollments
Filter
— Spansor Org
Community Investment Trust - ( BN " Offe
BN v
Search
CIT corp
East Portland CIT
Fake Corp
gsdgdsg
Hillshara CIT

Fig. 70: Offering, Enrollments, CIT Corporation Filter Selection

After selecting, the Iltem: Offering and ltem: Status dropdowns will appear.

* The Item: Offering dropdown will populate with the first option on the list.

e The Item: Status dropdown will populate with the first option on the list (Option: All).

Enrollments

Filter. L4

Fig. 71: Offering, Enrollments, Offering and Status Dropdowns Appear

2.7. Offering

75



CIT Services User Manual, Release 1

4. Select the Offering

1. Find and Action: Select the Item: Offering dropdown.

Enrollments

Initiol Investment Cashout  Status,

nnnnnnnnn

Fig. 72: Offering, Enrollments, Offering Dropdown Location

2. Action: Select an offering from the offering dropdown.

e — Offering
- CIT OFFERING 2025 (2025) -
CIT OFFERING 2025 (2025) v il

EAST PORTLAND CIT CORP 2024 (2024)
EAST PORTLAND CIT CORP 2023 (2023)
EAST PORTLAND CIT CORP 2022 (2022)

EAST PORTLAND CIT CORP 2021 (2021)

s LY

Fig. 73: Offering, Enrollments, Offering Dropdown Selection

5. Select the Status

1. Find and Action: Select the Item: Status dropdown.

2. Action: Select a status from the status dropdown.
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Test Account

Active

In Process

Stop Investment

e, 000

Fig. 74: Offering, Enrollments, Status Dropdown Location

Enroliments
Filter
(— Sponsor (— CIT Corporation ~c
Community Investment Trust - East Portland CIT - C
Search
Account ID Investor Monthly withdrawal Pending for Withdrawal ACH Processing A
53 Alex's Williams
alexwillloms@tolinvestcitcom
39 Allison Anderson
allison.anderson@tolinvestcit.com
0@ Amanda Castillo
amanda.castillo@tolinvestcitcom
5 Arthur Murphy
arthurmurphy @tolinvestcit.com
Austin Gilbert
73

austin.gilbert@tolinvestcit.com

Fig. 75: Offering, Enrollments, Search Bar Location
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Available Statuses

The Item: Status dropdown will populate with the following options:

Using Enroliments Search

This section covers how search for Investors in the Table: Enrollments table works and what the options are.

Using Filters for Enrollments Table

See Using Enrollments Filters for more information.

Possible Search Options: Enrollemnts Table

You can search for for names that would be in the Item: Investor column.

Enroliments
Filter
sor Organization ~ cif Corporatio ~ Oftering ~ status
Community Investment Trust - East Portland CIT - CIT OFFERING 2025 (2025) ~ Al
Al
Account ID Investor Monthly Withdrawal Pending for Withdrawal ACH Processing Awaiting Share Issuance Investment Amount shares Initial Investment Cashout
& Alexs Williams
alexwiliams@tolinvestcitcom
a9 Allison Anderson
allison.anderson@tolinvestcitcom
i Caleb Hall
calebnallgtolinvestcitcom
. Chad Ballard
chadballard@tolinvestcitcom
i Elizabeth Marshall
elizabethmarshall@tolinvesteit.com
. Gary Palmer
gary paimer@tolinvestcitcom
Jennifer Allen
%

Fig. 76: Offering, Enrollments, Search Column Highlighted

How To: Search for Investors

To Search for Investors:

1. Place your cursor in the search bar.

2. Type the name of the Item: Investor to see their Option: Status and overview.

78
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Enroliments
Filter 3
sponsoro it Corporats ot N -
‘Community Investment Trust - East Portland CIT - CIT OFFERING 2025 (2025) - ‘ All -~
Al i ‘
Account D investor Monthly Withdrawal Pending for Withdrawal Awalting Share fssuance Investment Amount Shares Initial Investment Cashout status

Alex's Williams
53
alecwilioms@tolinvestcitcom
Allison Anderson
alison anderson@tolinvestcitcom

Caleb Hall

Fig. 77: Offering, Enrollments, Search Bar Location

Search Results Automatically Populate

When you type in the search bar, the search results will automatically populate.

Filter

it

~ Sponsor

Community Investment Trust

East Portland CIT

~ Offering

‘ CIT OFFERING 202t

Al

Account ID Investor Monthly Withdrawal Pending for withdrawal ACH Processing Awaiting Share Issu

= Alex's Williams
alexwilliams@tolinvestcit com

39 Allison Anderson
aliison.anderson@tolinvesteitcom
Caleb Hall

126
caleb hall@tolinvestcitcom

19 Chad Ballard
chad ballard@tolinvestcit.com

6l Elizabeth Marshall
slizabethmarshall@tolinvestcit.com

50 Gary Palmer
gary palmer@tolinvestcitcom
Jennifer Allen

96

[ennifer.allen@tolinvestcitcom

Fig. 78: Offering, Enrollments, Search Example, Name in Field

3. Action: Click the Item: Investor to view their Investor Details.

2.8 Investment

The Section: Investments section covers everything listed in the Table of Contents below:

Contents

e [nvestment

— Investments Homepage Location

2.8. Investment
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— Investments List Table Overview

— Using Investments Filters

2.8.1 Investments Homepage Location

To Find the Investments List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Select the dropdown for the Navigation Category: Investment category.

il My Accounts Dividends

& Dashboard

Filter
E Profile — Status
All
- User ~
il Account v
@ Dpocument i Dividend ar
ID Corporation
‘ Offering v
1000 East Portland CIT
@ nvestment v
1001 East Portland CIT
K| Dividend v
1002 East Portland CIT
= Transaction v
1003 East Portland CIT
s Settin v
o g 1004 East Portland CIT
$ Biling v
1005 East Portland CIT

Fig. 79: Investment Category, Primary Sidenav Location

3. Select Section: Investments from the dropdown.
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My Accounts
A Dashboard

B Profile

2% User v

v
[§ Document v
@ offering v
@ Investment v
O Dividend ~

—  Cash Payouts

2 Transaction v

Dividends
Filter
~ status ponsor Org
Al - ‘ Al
Dividend o Record Price Per
D Corporation Payable Date Share
East Portland December 31,
1000 July 31,2018 $0.96
cr 2017
East Portland p December 31,
1001 April 10,2019 $0.89
o 2018
East Portland December 31,
1002 May 06,2020 $1.2933
2019
East Portland December 31,
1003 May 11,2021 $1.42
s 2020
East Portland December 31,
1004 May 02,2022 $0.78
o 2021
East Portland December 31,
1005 May 19,2023 $0.7981

cIT

2022

Fig. 80: Investment, Investments, Primary Sidenav Location

2.8.2 Investments List Table Overview

The Table:

Investments

Filter

~ CIT Corporation N

Investments List table is what first appears on the homepage of the Section: Investments section.

Search

CIT Corporation

Investor

New Userlnvest

m4

ms

me6

m2

no3

East Portland CIT

East Portland CIT

East Portland CIT

East Portland CIT

East Portland CIT

East Portland CIT

Offering Year

Investment Date

Investment Amount

=2
£
£
&

newuserinvest@tol.com
(503) 720-2583

Carl Podeyn
fairlygruesome2@gmail.com
(503) 935-2078

Test Account
TestEmail@gmail.com

(850) 002-1366

Tom Cruse
tomeruse@tolcom

(508) 720-2853

Janet Murphy
jonetmurphy@tolinvesteit.com
(503) 720-2853

New Userlnvest
newuserinvest@tolcon
(503) 720-2583

Carl Podevn

2029

2025

2025

2025

2025

2025

March 15, 2025

March 15, 2025

March 01, 2025

March 01, 2025

March 01, 2025

February 15, 2025

$50.00

$50.00

$10.00

$25.00

$50.00

$50.00

Fig. 81: Investment, Investments List Table

Open

Open

Open

IH

Oper

2.8.
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2.8.3 Using Investments Filters

To Filter Investments:

Investments

1. Locate the filter section at the top of the table.

Filter

~ Status

Open

~ Ci Corporation

‘ All

Search

Investments

m3

m4

ms

me

m2

no3

CIT Corporation

East Portland CIT

East Portland CIT

East Portland CIT

East Portland CIT

East Portland CIT

East Portland CIT

Investor

New Userlnvest
newuserinvest@tol.com
(503) 720-2583

Carl Podeyn
fairlygruesome2@gmail.com
(503) 935-9078

Test Account
Testmall@gmail.com

(858) 992-1866

Tom Cruse
tomeruse@tolcom

(503) 720-2853

Janet Murphy
junetmurphy@tolinvesteit.com
(508) 720-2853

New Userinvest
newuserinvest@tolcom
(503) 720-2583

Carl Podevn

Offering Year

2025

2025

2025

2025

2025

2025

Investment Date

March 15, 2025

March 15, 2025

March 01, 2025

March 01, 2025

March 01, 2025

February 15, 2025

Investment Amount

$50.00

@2

g

G
o] o
3
e § 3

$50.00 per

$10.00 Open

$25.00 opel

$50.00

3

$50.00 Open

Fig. 82: Investments Table Filter Section Highlighted

2. Click on the Status dropdown to filter by status.

Filter

~ status

Open

m3
m4
ms
me
.mz

no3

The status dropdown will expand, showing available status options:

CIT Corporation

East Portland CIT

East Portland CIT

East Portland CIT

East Portland CIT

East Portland CIT

East Portland CIT

~ cif Corporaj

Investor

New Userlnvest
newuserinvest@tol.com
(503) 720-2583

Carl Podeyn
fairlygruesome2@gmail.com
(503) 935-2078

Test Account
Testmall@gmail.com

(858) 992-1866

Tom Cruse
tomeruse@tolcom

(503) 720-2853

Janet Murphy
junetmurphy@tolinvesteit.com
(508) 720-2853

New Userinvest
newuserinvest@tolcom
(503) 720-2583

Carl Podevn

Offering Year

2025

2025

2025

2025

2025

2025

Investment Date

March 15, 2025

March 15, 2025

March 01, 2025

March 01, 2025

March 01, 2025

February 15, 2025

1]
g
£
&

Investment Amount

$50.00 Open

$50.00

$10.00 open

$25.00 Opel

Q
3 el

$50.00 pe

$50.00 Open

Fig. 83: Investments Status Dropdown Location

3. Select the organization dropdown (e.g., CIT Corporation).

The dropdown will expand, showing available organization options:
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Stotus ~ It Corporation - \
{Open - All ‘ Search Q
&
All
Open & Payment
Received
Investor Offering Year Investment Date Investrnent Amount Status
Canceled/Failed
New Userlnvest
Open v newuserinvest@tol.com 2025 March 15, 20258 $50.00
(503) 720-2683
Payment Received Carl Podeyn
fairlygruesome2@gmailcom 2025 March 15, 2025 $50.00 Open
Shorpciciod 4 (503) 935-9078
Fig. 84: Investments Status Dropdown Expanded
Investments
Filter
~staws ——————— |~ cir corporation 5
All - Al - Q
Fig. 85: CIT Corporation Dropdown Location
CIT Corporation 1
"Alt - ’ Search Q

All v

East Portland CIT

o nveswor

Offering Year

Investment Date

Investment Amount Status

Fig. 86: CIT Corporation Dropdown Expanded

2.8. Investment
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4. Click the search icon to apply filters.

Search Q

Investor Offering Year Investment Date Investment Amount Status

New Userinvest
Fig. 87: Search Icon Location

Your filtered results will appear:

Investments
Filter
~ Stotus —————————————————  — CIF Corporation \
All v | All - [ New User\nvesﬂ Q
D CIT Corporation Investor Offering Year Investment Date Investment Amount Status

New Userinvest
m3 East Portland CIT newussrinvest@tol.com 2025 March 15, 2025 $50.00
(503) 720-2583

New Userinvest
no3 East Portiand CIT newuserinvest@tol.com 2025 February 15, 2025 $50.00 m
(503) 720-2583

items per page: | 10 v‘ 1-20f2

Fig. 88: Search Results

2.8.3.1 Investor Summary

2.8.3.2 Monthly and Quarterly Investment Summary
2.9 Communication

Welcome to the Section: Communication section.

2.10 Dividend

The following Section: Sections are included in the Dividend category:
* Dividends

e Cash Payouts
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2.10.1 Dividends

The Section: Dividends section covers everything listed in the Table of Contents below:

Contents

e Dividends

Dividends Homepage Location

Dividends List Table
Columns: Dividends List Table

Using Dividends Filters

How to: Filter by Status

— How to: Filter by CIT Corporation

How to: Filter by Sponsor Organization

2.10.1.1 Dividends Homepage Location

To Find the Dividends List Homepage:

1. Locate the primary sidenavigation to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Action: Select the dropdown for the Navigation Category: Dividend category.

3. Action: Select Section: Dividends from the dropdown.

2.10.1.2 Dividends List Table

The Table: Dividends List table is what first appears on the homepage of the Section: Dividends section.

2.10.1.3 Columns: Dividends List Table

The Table: Dividends List table has the following Column: Columns:
* Column: Dividend: The dividend identifier or name
e Column: CIT Corporation: The corporation associated with the dividend
* Column: Payable: The date when the dividend is payable
¢ Column: Record Date: The date of record for the dividend
e Column: Price Per Share: The amount paid per share

* Column: Total Shares: The total number of shares eligible for the dividend
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Filter
B Frofie — Status
All
amn User fad
E Account v
[l§ Document v Dividend
D
@ offering hd
1000
‘ Investment W
1001
B3 Dividend v
1002
— Transaction w
— 1003
= ;
+ Settin b
o 9 1004
Billing e
$ g 1005

Fig. 89: Dividend Category, Primary Sidenav, Dropdown Location
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My Accounts Dividends
A Dashboard .
Filter
B Profile ~ Status ~— Sponisor Organiza
All - All
- User v L
ﬁ Account v
[ Document ~
n Dividend CIT Payable Record Price Per
D Corporation ¥ Date Share
‘ Bffering 24 East Portland December 31,
1000 July 31,2018 $0.96
CIT 2017
‘ Investment W East Portland 5 December 31,
1001 April 10,2019 $0.89
CIT 2018
B3| Dividend Lo East Portland December 31,
1002 May 06, 2020 $1.2933
LLL 2019
1003 May 11, 2021 $1.42
CIT 2020
— Cash Payouts East Portland December 31,
1004 May 02, 2022 $0.78
CIT 2021
— Transaction v East Portland December 31,
1005 May 18, 2023 $0.7981
CIT 2022
-t s - - -~ " 0 - . .
Fig. 90: Dividend, Dividends Homepage, Primary Sidenav Location
Dividends
Filter ]
~ Status — Sponsor Organization
Al - } Al -
e Sorporation Payable Record Dote Shoret ot G Mol Pttty ol N vt Status Action
7000 EastPortiand CIT___July 31,2018 i B $0.96 1375 $132.00 $0.00 7 W
1001 East Portiand CIT  April 10, 2019 2;]“;'"“' = $0.89 34750 $309275 $0.00 1 ®
1002 East Portiand CIT  May 06, 2020 gglzemmr Ll §12933 92933128 $12,019.00 $0.00 1 ®
1003 East Portiand CIT  May T1, 2021 2::;'"”3' e $142 92933128 $20,542.01 $0.00 1 ®
1004 FastPortiand CIT  May 02, 2022 glf;e"'bE' & sors 268464162  $1691389 $0.00 1 ®
1005 FastPortiand CIT  May 19, 2023 25;; moerdl o708 2075027747 $23744.48 $0.00 1 ®
1006 FastPortiand CIT  May 17,2024 2;;: mbersl  soyn 335122014 $26,474.65 $0.00 1 ®
February 28, February 13,
1007 East Portland CIT 2025 2005 $1.65 1.65548 $19.24 $4.20 7 Pending ®
Items per page: { R W 1-8ot8
A

Fig. 91: Dividends Homepage

2.10. Dividend

87



CIT Services User Manual, Release 1

* Column: Total Payout Amount: The total amount to be paid for all shares

¢ Column: Total Pending Payment Amount: The amount still pending payment

e Column: Number of Investors: The number of investors receiving the dividend
e Column: Status: The current status of the dividend (e.g., Complete)

¢ Column: Action: Available actions for the dividend

2.10.1.4 Using Dividends Filters

To Filter Dividends:

1. Locate the filter section above the table.

Dividends

— Stotus ~ Sponsor Organization

Al v ‘ Al -

Dividend cIT Price Per Total Total Payout Total Pendin Number of

D Corporation Payable Recaid Dt share shares i Payment Ambunt investors
December 3,

1000 EastPortland CIT  July 31,2018 lecfm e $0.98 1375 $132.00 $0.00 1
December 3,

1001 EastPortiand CIT  April 10, 2018 2;0;"1 a $0.89 34750 $3,002.75 $0.00 1
December 3,

1002 EastPotand CIT  May 08,2020 oo 512033 92933128 $12,019.00 $000 1

1003 FastPortland CIT May 11, 2021 ';g;:me' I qm 92933128 $2054201 $0.00 1
December 3,

1004 Eastpoiond e May02,2022 oo $078 268464162  $16,01280 $0.00 1
December 3,

1005 EastPortiond CIT  May 19,2023 o 507981 2975027747 $23744.48 $000 1

Fig. 92: Dividends Table Filter Section Highlighted

2.10.1.5 How to: Filter by Status
1. Find and Action: Click on the Item: Status dropdown located above the table.
2. Action: Select the Item: Status you want to filter by from the dropdown.
2.10.1.6 How to: Filter by Sponsor Organization

1. Find and Action: Click on the Item: Sponsor Organization dropdown.

2. Action: Select the Item: Sponsor Organization you want to filter by from the dropdown.

Filter /

|4

Status Action

E@@O@@
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Dividends
Filter
~ Status ~ Sponsor Organization
All - 1 Al -
Dividend CIT Price Per Total Total Payout Total Pending
D Corporation Royable Bscord Date Share Shares Ammunty Payment Amgounl
December 31,
1000 East Portland CIT July 31,2018 2017 $0.96 1375 $132.00 $0.00
December 31,
1001 East Portland CIT April 10, 2019 2018 $0.89 3,475.0 $3,092.75 $0.00
December 3],
1002 EastPortland GIT  May 06, 2020 2;“;'" ’ $12933 92933128 $12,019.00 $0.00
D ber 31,
1003 EastPortiand CIT  May Il, 2021 zgggm = $1.42 92933128 $20,542.01 $0.00
December 31,
1004 EastPortland CIT  May 02, 2022 oo $078 21,684.64162 $16,913.89 $0.00
Fig. 93: Dividends, Status Dropdown Location
Dividends
Filter /
Status ~— Sponsor Orgarnization
( All - l All -
Al v
Pending
! Price Per Total Total Payout Total Pending Number of
CGmp‘EtE £ Share Shares Amount Pﬂymsnt Amount Investors
1000 EastPortland CiT___July 312018 e $0.96 1375 $132.00 $0.00 1
s o
) December 31,
1001 East Portiand CIT April 10, 2019 o $0.89 34750 $300275 $0.00 1
1002 FastPortland CIT  May 06, 2020 ';;;emby 3 gio03 92933108 $12,019.00 $0.00 1
December 31,
1003 EastPortiand CIT  May 11,2021 i 5142 92033128 $20,54201 $0.00 1
December 31,
1004 EastPoriond G May02,202 o 5078 2168464162 SI16,913.89 $0.00 1
1008 EastPortiand CIT  May 19, 2023 5;;: mber 3l $0.7981 2975027747  $23744.48 $0.00 1

Fig. 94: Dividends, Status Dropdown Expanded

Number of
Investors

Status

|

Action

A@@G@@
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2021

Dividends
Filter 3
-~ status Sponsor Organization
Al - [ Al -
Dividend cm Price Per Total Total Payout Total Pendin, Number of N
D Corporation Fayable Recofd bate Share Shares Amounly Payment Am%um Investors Status Action
December 3],
1000 EastPortiand CIT  July 31,2018 zgser" el s0ge 1375 $132.00 $0.00 1 Complete @
December 3],
1001 EastPortland CIT  April 10, 2019 2(;?"‘ el 080 34750 $300275 $0.00 1 ®
1002 EastPortland CIT  May 06,2020 2(;?mber 3, §12933 92933128 $12,019.00 $0.00 1 ®
December 31,
1003 EastPortland €T May 11, 2021 o, $1.42 92933128 $20,542.01 $0.00 7 ®
December 31,
1004 EastPortland CIT  May02,2022 o> 8078 268464162  $16,913.89 $0.00 1 Complete @
December 31,
1008 EastPortiond CIT  May 19, 2023 i $0.7981 2075027747 $23744.48 $0.00 1 A
Fig. 95: Sponsor Organization Dropdown Location
Dividends
Filter / s
- sfoiea
Al - ‘ { Al - ]
Al v
Ccmmuniw Investment Trust
Dividend cr ndin Number of 1
D Corporation Payable Recerd Dato) Share Shares Amount Bayment Amolint Investors Status Action
Decernber 31,
1000 EastPortiond CIT  July 31,2018 i $0.96 1375 $132.00 $0.00 1 ®
1001 EastPortland CIT  April 10,2019 ?g]‘;embﬁ' % sose 34750 $3,09275 $0.00 1 ®
1002 EastPortland G May 06, 2020 ?g;embe' o gi203 92033128 $12019.00 $0.00 1 @
December 31,
1003 EastPortland G May T}, 2021 b $1.42 92933128 $20,542.01 $0.00 1 @
December 31,
1004 EastPortiand CIT  May 02, 2022 $078 2168464162 $16,913.89 $0.00 1 Complete ®

Necamhar 1

Fig. 96:

Sponsor Organization Dropdown Expanded

90

Chapter 2. Table of Contents



CIT Services User Manual, Release 1

2.10.1.7 How to: Filter by CIT Corporation

CIT Corporation Filter Availability

The option to filter by Item: CIT Corporation is only available after a Item: Sponsor Organization is selected.

1. Find and Action: Click on the Item: CIT Corporation dropdown.

Dividends
Filter \ :
-~ status .~ Sponsor Organization 5 | ~ crrcorporation
{ All - J Community Investment Trust - East Portland CIT -
Dividend CIT Price Per Total Total Payout Total Pendin Number of .
D Corporation Payable Record Date Share Shares Amount” Payment ‘ambunt Investors Situs Acton
December 3,
1000 Fast Portland CIT Jully 31,2018 zgffm o $096 1375 $13200 $0.00 1 ®
Decemnber 3,
1001 EastPortland CIT  April 10, 2019 Zglc;m . $089 34750 $3,09275 $0.00 1 @
December 31,
1002 EastPorland €T May 06,2020 o $12933 92933128 $12,019.00 $0.00 1 @
December 3,
1003 EastPortland CIT  May 11, 2021 zgfgm - $1.42 92933128 $20,542.01 $0.00 1 ®
December 3,
1004 EastPortand CIT  May 02,2022, 5078 2168464162  $16,91389 $0.00 1 Complete ®
Nerermber 21 ————— a

Fig. 97: CIT Corporation Dropdown Location

2. Action: Select the Item: CIT Corporation you want to filter by from the dropdown.

¥
— ¢— Sponsor Organization \k r
- Community Investment Trust - " East Portland CIT i
All
East Portland CIT v
pate e Shres e Paymont AR T st “acuon

3,
= $0.96 1375 $132.00 $0.00 1 ®
ser 31,

$0.89 3,475.0 $3,092.75 $0.00 1 ®

Fig. 98: CIT Corporation Dropdown Expanded

Action Complete: The table will filter as the options are selected
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2.10.2 Cash Payouts

The Section: Cash Payouts section covers everything listed in the Table of Contents below:

Contents

* Cash Payouts

Cash Payouts Homepage Location

Cash Payouts List Table

Columns: Cash Payouts List Table

How to: View Details About the Investor for a Cash Payout

Using Cash Payouts Filters
— How to: Filter by Status
— How to: Filter by Sponsor Organization

— How to: Search for Cash Payout Information

— How To: View More Information

2.10.2.1 Cash Payouts Homepage Location

To Find the Cash Payouts List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Select the dropdown for the Navigation Category: Dividend category.

3. Select Section: Cash Payouts from the dropdown.

2.10.2.2 Cash Payouts List Table

The Table: Cash Payouts List table is what first appears on the homepage of the Section: Cash Payouts section.
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s R

B Frofie

- User w
il Account v
g Document v
‘. Offering ~
@ nvestment v
D3 Dividend v
= Transaction ~
£y" Setting v
$ Billing \z

Fig. 99: Dividend Category, Primary Sidenav, Dropdown Location

W My Accounts

A Dashboard

B Profile

28 User )
T Account v
IB Dpocument v
@ offering M
@ Investment v
B3 Dividend ~
— Dividends

= Transaction v
£ Setting v
$ Biliing M

Fig. 100:

Filter

Status

All

Dividend
ID

1000

1001

1002
1003
1004

1005

Dividend Cash Payouts

Filter

— Status
Al -
Search
D Dividend ID CIT Corporation Investor

Janet Murphy

1 1000 East Portland CIT Jjanet murphy@

/ 1001

3 1002
4 1003
5 1004

East Portland CIT

East Portland CIT

East Portland CIT

East Portland CIT

Cash Payouts Homepage

(503) 720-2853
Janet Murphy
janetmurphy@
(503) 720-2853
Janet Murphy
janet murphy@
(503) 720-2853
Janet Murphy
janet murphy@
(503) 720-2853
Janet Murphy
janetmurphy@
(503) 7202853

2.10. Dividend
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Dividend Cash Payouts

|

Filter

~ status

All -

All -

search / Q
¥

D Dividend ID CIT Corporation Investor Payable Amount Payment Type Payment Reference Status
Janet Murphy

T TOUO TGSt Portiand CIT Tanetmurphy Tom Taly 31, 20T SUS00 ACH ATH Completed
(503) 720-2853
Janet Murphy

2 1001 East Portland CIT Janetmurphy @tolinvestcitcom April 10,2019 $65.00 ACH ACH
(503) 720-2853
Janet Murphy

3 1002 East Portland CIT janetmurphy@itolinvestcitcom May 06, 2020 $140.00 ACH ACH
(503) 720-2853
Janet Murphy

2 1003 East Portland €IT Janetmurphyg@iolinvestcitcom May T, 2021 $56.00 ACH ACH

(503) 720-7853

Fig. 101: Cash Payouts List Table

2.10.2.3 Columns: Cash Payouts List Table

The Table: Dividend Cash Payouts table has the following Column: Columns:
e Column: Cash Payout: The cash payout identifier or name
* Column: Organization: The organization associated with the cash payout
e Column: Payable Date: The date when the cash payout is payable
e Column: Amount: The total amount of the cash payout
e Column: Status: The current status of the cash payout

e Column: Action: Available actions for the cash payout

2.10.2.4 How to: View Details About the Investor for a Cash Payout

1. Find the Column: Investor column in the Table: Dividend Cash Payouts table.

2. Click on the Item: Investor you wish to view details for.

Action Complete: You will be redirected to the Investor Details page.

You will be redirected to the Investor Details page once you click an Item: Investor’s Name.
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Dividend Cash Payouts

Filter . 4
— Status — Spansor -
Al - l { All =
= - %
D Dividend ID CIT Corporation Investor Payable Amount Payment Type Payment Reference Status
Janet Murphy
| 1000 East Portiand CIT Janetmurphy@tolinvestcit.com July 31,2018 $95.00 ACH ACH
(503) 720-2853
Janet Murphy
2 101 East Portiand CIT janet murphy@tolinvestsit com April10, 201 $65.00 ACH AcH
(503) 720-2853
Janet Murphy
3 1002 East Portland CIT Janetmurphy@tolinvesteit.com May 06, 2020 $140.00 ACH ACH
(503) 720-2853
Janet Murphy
4 1003 East Portland CIT May 1, 2021 $56.00 ACH ACH Completed
Fig. 102: Dividend, Cash Payouts, Investor Column
Dividend Cash Payouts
Filter ®
-~ Status — Sponsor Organization
All - Al -
‘ Search Q
D Dividend ID T CIT Corporation Investor Payable Amount Payment Type Payment Reference Status
Janet Murphy
1 1000 East Portland CIT TS westcitcom July 31,2018 $95.00 ACH ACH Completed
(503) 720-2853
Janet Murphy
2 1001 East Portland CIT Janstrurphy@ilolinvestcitoom April 10, 2019 $65.00 ACH ACH
(503) 720-2853
Janet Murphy
3 1002 East Portland CIT Janet murphy@telinvestetcom May 06, 2020 $140.00 ACH ACH
(503) 720-2853
Janet Murphy
4 1003 East Portland CIT Janetmurphy@tolinvestcit.com May T, 2021 $56.00 ACH ACH Completed

(503) 720-2853

Fig. 103: Dividend, Cash Payouts, Investor Select Example

2.10. Dividend
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2.10.2.5 Using Cash Payouts Filters

To Filter Cash Payouts:

1. Locate the filter section above the table.

Dividend Cash Payouts

Filter ¥
~ Status — Sponsor Organization
All - All
Search Q
(o] Dividend ID CIT Corporation Investor Payable Amount Payment Type Payment Reference Status
Janet Murphy
1 1000 East Portland CIT Jonet murphytolinvestcit com July 31,2018 $95.00 ACH ACH
(503) 720-2853
Janet Murphy
2 1001 East Portland CIT Janetmurphy@tolinvestcitcom april 10,2019 $65.00 ACH ACH
(503) 720-2853
Janet Murphy
3 1002 East Portiand CIT janetmurphyatolinvesteitcom May 06, 2020 $140.00 ACH AcH
(503) 720-2853
Janet Murphy
4 1003 East Portiand CIT janetmurphy@tolinvesteitcom May 1, 2021 $56.00 ACH AcH

(8n2) 790852

Fig. 104: Dividend, Cash Payouts, Filter Location

2.10.2.6 How to: Filter by Status

D

1. Find and Action: Click on the Item: Status dropdown, located above the Table: Cash Payouts List table.

ividend Cash Payouts

'

Filter
Status — Spensor Organization
{ All - ] All -
search
ID Dividend ID CIT Corporation Investor Payable Amount Payment Type Payment Reference
Janet Murphy
1 1000 East Portland CIT Janetmurphy@tolinvestcit.com July 31,2018 $95.00 ACH ACH
(503) 720-2853
Janet Murphy
9 1001 East Portland CIT Jjanetmurphy@tolinvestcitcom April 10, 2019 $65.00 ACH ACH
(503) 720-2853
Janet Murphy
2 nnn Ernt DArtland T IR AL P PR AR AR AR Vams AE 2NN erannn Ao aru

Fig. 105: Cash Payouts, Status Dropdown, Location

2. Action: Select the Item: Status you want to filter by from the dropdown.
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Dividend Cash Payouts

Filter
stotus —Fpofisor organization

"A]I - l [ Il -
All v
Pending

Paid (Clearing Pending)

voided & Replacement Payable Amount Payment Type Payment Reference

Gomiplsts wiinveftcitcom July 31,2018 $95.00 ACH ACH

Janet Murphy
2 1001 East Portland CIT janetmurphy@tolinvestcit.com April 10, 2019 $65.00 ACH ACH
(503) 720-2853
Janet Murphy
3 1002 East Portland CIT janet murphy@tolinvestcit.com May 06, 2020 $140.00 ACH ACH
(503) 720-2853

Fig. 106: Cash Payouts, Status Dropdown, Expanded

2.10.2.7 How to: Filter by Sponsor Organization

1. Find and Action: Click on the Item: Sponsor Organization dropdown.

Dividend Cash Payouts

Filter
~ stotus N (- Sponsor Organization
All - ‘ [ Al -
‘ search
[} Dividend ID CIT Corporation Investor payable Amount Payment Type Payment Reference

Janet Murphy

1 1000 East Portland CIT Janetmurphy@tolinvestcitcom July 31,2018 $95.00 ACH ACH
(503) 720-2853
Janet Murphy

2 1001 East Portland CIT janetmurphy@tolinvestcitcom April 10,2019 $65.00 ACH ACH
(503) 720-2853
Janet Murphy

3 1002 East Portland CIT Janetmurphy@tolinvesteitcom May 06, 2020 $140.00 ACH ACH
(503) 720-2853
Janet Murphy

4 1003 East Portland CIT Janetmurphy@tolinvesteitcom May 1}, 2021 $56.00 ACH ACH

(503) 720-2853
Janet Murphy
5 1004 East Portland CIT Janetmurphy@tolinvestcitcom May 02,2022 $78.00 ACH ACH
(503) 720-2853
Janet Murphy

Fig. 107: Cash Payouts, Sponsor Organization Dropdown, Location

2. Action: Select the Item: Sponsor Organization you want to filter by from the dropdown.
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Dividend Cash Payouts

Filter i 4
~ Status Sponsor Organizatior
All ad ‘ |’ All g
All v
search Q;
Community Investment Trust
o] Dividend ID CIT Corporation Investor Payable Amount Payment Type Payment Reference Status

Janet Murphy

1 1000 East Portland CIT Janetmurphy@tolinvestcit com July 31,2018 $95.00 ACH ACH
(503) 720-2853
Janet Murphy

2 1001 East Portiand CIT janetmurphy@tolinvesteitcom April 10,2019 $65.00 ACH AcH
(503) 720-2853
Janet Murphy

3 1002 East Portiand CIT janetmurphy@tolinvesteitcom May 06, 2020 $140.00 ACH acH
(503) 720-2853

Janet Murphy !

Fig. 108: Cash Payouts, Sponsor Organization Dropdown, Expanded

2.10.2.8 How to: Search for Cash Payout Information

1. Find and Action: Click on the Item: Search field.

Dividend Cash Payouts

Filter 3
~ Stotus ~ Sponsor Organization
Al - Al / -
‘ search Q
(o] Dividend ID CIT Corporation Investor Payable Amount Payment Type Payment Reference Status
Janet Murphy
1 1000 East Portland CIT Ianetmurphy@tolinvestcitcom July 31,2018 $95.00 ACH ACH Completed
(503) 720-2853
Janet Murphy
2 1001 East Portland CIT janetmurphy@tolinvestcit.com April 10, 2019 $65.00 ACH ACH Completed
(503) 720-2853
Janet Murphy
3 1002 East Portland CIT Jjanetmurphy@tolinvestcitcom May 08, 2020 $140.00 ACH ACH Completed
(503) 720-2853
Janet Murphy ﬂ
2 1002 Fast Portland GIT lanetmurbhvatolinvestcitcom Mav 11,9091 $5600 ACH ACH AR

Fig. 109: Cash Payouts, Search Bar, Location

2. Action: Type in the Name of the Investor you want to see Option: Cash Payouts for.

Action Complete: The table will filter as the options are selected

The table will automatically refresh to show only items matching your selected filters.
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Dividend Cash Payouts

Filter

Al

Al

— Sponsor Organization

Dividend ID

1000

1001

1002

1003

1004

1005

1006

1007

CIT Corporation

East Portiand CIT

East Portiand CIT

East Portiand CIT

East Portiand CIT

East Portland CIT

East Portiand CIT

East Portiand CIT

East Portiand CIT

Investor

Janet Murphy
Janetmurphy@tolinvestit.com
(503) 720-2853
Janet Murphy
Janetmurphy@tolinvesteit.com
(503) 720-2853
Janet Murphy
Janetmurphy@tolinvestcitcom
(503) 720-2853
Janet Murphy
Janetmurphy@tolinvestcicom
(503) 720-2853
Janet Murphy
fanetmurphy@tolinvestcitcom
(503) 720-2853
Janet Murphy
Janetmurphy@tolinvesteit.com
(503) 720-2853
Janet Murphy
Janetmurphy@tolinvestcttcom
(503) 720-2853
Janet Murphy
Janetmurphy@tolinvestcitcom
(503) 720-2853

payable

July 31,2018

April 10,2019

May 06,2020

May1,2021

May 02,2022

May19,2023

May 17,2024

February 28, 2025

Amount

$95.00

$65.00

$14000

$56.00

$78.00

$80.00

$2500

$084

Payment Type

ACH

ACH

Payment Reference stat

us
Completed

Fig. 110: Cash Payouts, Search Bar, Search Example
1. Action: Click on the name of the Item: Investor you want to view more information for.
Investments
Filter
E - citcorp
open al - Search
[ CIT Corporation Investor P Offering Year Investment Date Investment Amount status
m3 East Portland CIT 2025 March 15, 2025 $50.00 Open
(503) 720-2583
ma East Portiand CIT 2025 March15,2025 $50.00
Test Account
ms ast Portiand CIT Testemal@gmalicom 2025 March 01,2025 $1000 [ open ]
(859) 9921865
Tom Cruse
me East Portiand CIT tomeruse@tolcom 2025 March 01,2025 $2500
(503) 720-2853
m2 East Portiand CIT 2025 March 01,2025 $5000 [ opn ]
03 East Portiand CIT 2025 February 15,2025 $50.00 [ open ]
Toa East Portiand CIT 2025 February 15,2025 $50.00 [ open ]
1089 €ast Portiand CIT 2024 July 15,2024 $10.00
102 East Portland CIT 2024 July 15,2024 $10000
1053 East Portiand CIT 2024 July 15,2024 $50.00

Fig. 111: Cash Payouts, Investor Click

vemsperpos: (0 <] 1-woros

Action Complete: You Will Be Redirected to the Investor Details Page

See View Investor Details for more information.

2.10. Dividend
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2.11 Transaction

The following Section: Sections can be found in the Transaction category:
* Directives
* Complete Transactions

2.11.1 Directives

The Section: Directives section provides tools for managing transaction directives within the system.

* Directives Homepage Location

e Directives List Table Overview

e Filtering the Directives List

2.11.1.1 Directives Homepage Location

To Find the Directives List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Select the dropdown for the Navigation Category: Transaction category.

3. Select Section: Directives from the dropdown.

2.11.1.2 Directives List Table Overview

The Table: Directives List table has the following Column: Columns:
e Column: Transaction ID: The unique identifier for the transaction
e Column: CIT Corporation: The corporation associated with the transaction
¢ Column: Effective Date: The date when the transaction becomes effective
¢ Column: Total Investment Amount: The total amount invested in the transaction
e Column: Total Shares: The total number of shares involved in the transaction
e Column: Number Of Investments: The count of individual investments in the transaction
e Column: Submitted On: The date when the transaction was submitted
e Column: Submitted By: The user who submitted the transaction
e Column: Status: The current status of the transaction (e.g., Pending, Rejected/Canceled, Complete)

e Column: Action: Available actions for the transaction (view details)

100 Chapter 2. Table of Contents



CIT Services User Manual, Release 1

et

My Accounts

ﬁ Dashboard

Profile

L1
- User

)

1 Account

Document

P

Offering

Investment

e & €

Dividend

Transaction

I

~

— Complete Transactions

Qt Setting

Directives

Filter

— Status

All

Search Transaction ID

Transaction

1014

1013

/ 1012

1010

1011

CIT
Caorporation

East Portland CIT

East Portland CIT

East Portland CIT

East Portland CIT

East Portland CIT

Fig. 112: Directives Homepage

Effeci
Date

Janue
2025

Janue
2025

Januz
2025

Janus
2025

Januz
2025
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Directives
Filter

Al - } Al -

Search Transaction ID Q

Transaction crn Effective Total Investment Total Number Of submitted submitted —_— iR

D Corporation Date Amount Shares Investments on By
January 30, X

1014 EastPortiondCIT " $60.00 300407 3 01/30/2025 John service Lo}
January 30, .

1013 East Portland CIT i $60.00 3.00407 3 01/30/2025 John Service Rejected/Canceled (o]
January 30, "

1012 East Portland CIT 5655 $60.00 3.00407 3 01/30/2025 John Service Rejected/Canceled ®
January 29, "

1010 East Portiand CIT o075 $60.00 300407 3 01/29/2025 John Service Rejected/Canceled @
January 29, .

0n EastPortiond CIT $0.00 00 0 01/28/2025 John Service Complete ®

rparpone: [0 <] 1-sars

Fig. 113: Directives List Table showing transaction directives with status indicators

2.11.1.3 Filtering the Directives List

The Table: Directives List can be filtered using either of the following options:
* Status

* Sponsor Organization

2.11.1.3.1 How to Filter by Status or Sponsor Organization

Follow the steps below to filter by status or sponsor organization:

e Filter Section Location
e Status Filter Dropdown

* Sponsor Organization Filter Dropdown

e How to Search for Directives

Filter Section Location

The filter section contains 2 different types of filters and one search bar, these include:
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Directives
Filter
~ stotus ~ spensar Orgarization
{ Al - l Al -
‘ search Transaction ID [e} ‘
Transaction cIT Effective Total Investment Total Number Of Submitted Submitted Stéitus hetios
o] COI’pOI’{l[iD“ Date Amount Shares Investments on EY
January 30, .

1014 East Portland CIT . $60.00 300407 3 01/30/2025 John Service (o}
January 30, 3

1013 East Portland CIT g $60.00 300407 3 01/30/2025 John Service @
January 30, B %

1012 East Portland GIT . $60.00 300407 3 01/30/2025 John Service @
January 29, s T

1010 East Portland CIT 2025 $60.00 3.00407 3 01/29/2025 John Service Rejected/Canceled ®©
Januery 29, .

1on East Portland CIT 2095 $0.00 0.0 o} 01/29/2025 John Service Complete ©

Items per page: ‘ 10 - ‘ 1-50f5
Fig. 114: Directives Table Filter Section with Status and Sponsor Organization filters
Status Filter Dropdown
1. Find and Click on the Option: Status dropdown to filter by status.
Directives
Filter
~ stotus — Sponsor Organization
‘ Al - l { Al -
‘ search Transaction 1D Q ‘
Transaction crr Effective Total Investment Total Number Of Submitted Submitted Sfaiis o
(5] Corporation Date Amount Shares Investments on By
January 30, N

1014 East Portland CIT 3558 $60.00 3.00407 3 01/30/2025 John Service ®
January 30, )

1013 East Portland CIT o $60.00 3.00407 3 01/30/2025 John Service (o]
January 30, . N

1012 East Portland CIT . $60.00 3.00407 3 01/30/2025 John Service Rejected/Canceled (o]
January 29, :

1010 East Portland CIT gl $60.00 300407 3 01/29/2025 John Service ®
January 29, .

101 East Portland CIT S $0.00 0.0 0 01/29/2025 John Service Complete @

items perpage: | 10w ‘ 1-50f5

Fig. 115: Status dropdown in the Directives filter section

2. Select from available status options:

2.11. Transaction
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Directives
Filter
status — Sponser Organization
" All hd All

All v

Pending

Complete

. | Infestment Total Number Of
Rejected/Canceled un Shares Investments
e “January 30,

1014 Egstbortignd CIT $6000 3.00407 3
LULT
January 30,

1013 East Portland CIT $60.00 3.00407 3
2025
January 30,

1012 East Portland CIT $60.00 3.00407 3
2025
January 29,

1010 East Portland CIT $60.00 3.00407 3
2025
January 23,

on East Partland CIT $0.00 0.0 0
2025

Fig. 116: Status dropdown expanded showing All, Pending, Complete, and Rejected/Canceled options
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Sponsor Organization Filter Dropdown

1. Option: Find and Option: Click on the Item: Sponsor Organization dropdown to filter by organization.

Directives

Filter

~ Status

All

~ Spensor Organization

Al

<=

Search Transaction ID Q
gensecten Corporation Bate™ Rmount e Shares asimants e By status ction
1014 East Portland CIT ;‘;;gmy S0 $60.00 3.00407 3 01/30/2025 John Service ®
1013 East Portland CIT ;‘;::GW 30 $60.00 3.00407 3 01/30/2025 John Service ©
1012 East Portland CIT ;g::my 30 $60.00 300407 3 01/30/2025 John Service ®
1010 East Portland CIT ;g;:ury 2, $60.00 300407 3 01/29/2025 John Service ®
10n East Portland CIT ;z;:q'y % $0.00 0.0 a 01/29/2025 John Service ®
Iterns per page: ‘ [ ‘ 1-50f5
Fig. 117: Sponsor Organization dropdown in the filter section

2. Select from available organization options:

How to Search for Directives

To search for specific directives, use the search bar at the top of the table:

Enter a Transaction ID or other search terms to filter the results.

How to Use Wildcard (*) to Search for Multiple Transaction IDs

You can also use the * as a wildcard to search for multiple Transaction IDs:

2.11.1.3.2 Viewing Directive Details

To view detailed information about a directive:
1. Locate the eye icon in the Action column for the directive you wish to view.
2. Click the eye icon to open the Directive Details screen.
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Sponser Grganization

hd I‘ All hd

All v

Commumty Investment Trust

Effective Total Investment Total Number Of Submitted Submitted status
Date Amount Shares Investrments on B
January 30, .

T i $60.00 3.00407 3 01/30/2025 John Service
January 30, .

T — $60.00 3.00407 3 01/30/2025 John Service
January 30, <

T e $60.00 3.00407 3 01/30/2025 John Service
January 29, .

T — $60.00 3.00407 3 01/28/2025 John Service

- anugry 29' e o RaTal naA ~ mlnnlnAnc TS N
Fig. 118: Sponsor Organization dropdown expanded showing All and Community Investment Trust options

Directives

Filter
~ status ~ Sponsor Organization
{ Al w l { Al >
Search Transaction ID Q ‘
Transaction cT Effective Total Investment Total Number Of Submitted Submitted status Action
(5] Corporation Date Amount Shares Investments on By
January 30, -
1014 East Portland CIT 2025 $60.00 3.00407 3 01/30/2025 John Service ®
January 30, X
1013 East Portland CIT S $60.00 300407 3 01/30/2025 John sarvice Rejected/Canceled (o]
January 30, = =
1012 East Portland CIT 2025 $60.00 300407 3 01/30/2025 John Service Rejected/Canceled ®
January 29, .
1010 East Portland CIT S $60.00 3.00407 3 01/29/2025 John Service Rejected/Canceled ®
January 29, .
on East Portland CIT 2025 $0.00 00 o 01/29/2025 John Service Complete ®
items perpage: | 10~ ‘ 1-50t5

Fig. 119: Search Bar for Transaction ID
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Directives

Filter

All -

o~ status \  (~ sponsor
[ All

Organization

’ 1013 Q
e Sorgoration Bas ™ Renount et Shares Pastonts prrmed Byl status Action
1013 T ;gg:qw S $60.00 3.00407 3 01/30/2025 John Service ®
Items per page: ‘ 10 - ‘ 1-10of1
Fig. 120: Search Bar for Transaction ID with search results
Jirectives
Filter
¢ Status ~ ¢ Sponsor Organization
All - All
101*
Transaction CIT Effective Total Investment Total Nur
ID Corporation Date Arnount Shares Inve
January 30,
1014 East Portland CIT $60.00 3.00407 3
2025
January 30,
1013 East Portland CIT $60.00 3.00407 3
2025
January 30,
1012 East Portland CIT $60.00 3.00407 3
2025
January 29,
1010 East Portland CIT $60.00 3.00407 3
2025
January 28,
on East Portland CIT $0.00 Q.0 (0]
2025
Fig. 121: Search Bar for Transaction ID with wildcard search
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Directives

Filter

ponso

All - ‘ ‘ Al -

Search Transaction ID Q

Transaction ar Effective Total Investment Total Number Of Submitted Adtion

(=} Corporation Date mount Shares Investments on
January 30,

1014 East Portland CIT Sigk $60.00 3.00407 3 01/30/2025 ®
January 30, )

1013 East Portland CIT T $60.00 300407 3 01/30/2025 John Service ,<cted/Canceled ©
January 30, y

1012 East Portland CIT it % $60.00 3.00407 3 01/30/2025 John Service Rejected/Canceled ©
January 29, 2 =

1010 East Portland CIT Shat Y $60.00 3.00407 3 01/29/2025 John Service Rejected/Canceled ®©
January 29, "

1on East Portland CIT S5 $0.00 00 o 01/29/2025 John Service Complete (0]

Iterns per page: ‘ 10 - ‘ 1-50f5
Fig. 122: Eye icon in the Action column for viewing directive details
Directives
Filter

Search Transaction ID Q

Transaction o Effective Total Investment Total Number Of submitted Submitted SHHS AEHER

D Corporation Date \mount shares Investments on By
January 30,

1014 East Portiand CIT i $60.00 300407 3 01/30/2025 John Service (o]
January 30, .

1013 EostPortiand O $60.00 300407 3 01/30/2025 John service
January 30, . "

1012 East Portland CIT i $60.00 300407 3 01/30/2025 John Service Rejecte _,Canceled (o]
January 29, . -

1010 East Portiand CIT £ V $60.00 300407 3 01/29/2025 John Service Rejscted/Cancsled (o]
January 29, -

101 East Portland CIT iy Y $0.00 00 0 01/29/2025 John Service Complete (o]

vomsprpeses [0 =] a-ss

Fig. 123: Directive Details Screen showing comprehensive information about Transaction ID 1014 including Info and
Investments sections
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Directive Details Sections

The Directive Details screen is divided into two main sections:

Info Section

The Info section displays key information about the directive:

CIT Corporation
Number of Investments
Total Shares

Total Investment Amount
Effective Date

Submitted On

Submitted By

Status

Additional Instructions (if any)

Investments Section

The Investments section lists all individual investments associated with the directive:

Investor (name and contact information)
Offering Year

Shares

Amount

Investment Date

2.11.2 Complete Transactions

The Section: Complete Transactions section covers everything listed in the Table of Contents below:

Contents

* Complete Transactions

Complete Transactions Homepage Location

Complete Transactions List Table

Columns: Complete Transactions List Table

Using Complete Transactions Filters

2.11.

Transaction 109



CIT Services User Manual, Release 1

2.11.2.1 Complete Transactions Homepage Location

To Find the Complete Transactions List Homepage:

1. Locate the primary sidenav to the left of the page.

Don’t see the sidenav?

See How to Toggle Primary Sidebar for more information.

2. Select the dropdown for the Navigation Category: Transaction category.

3. Select Section: Complete Transactions from the dropdown.

2.11.2.2 Complete Transactions List Table

Complete Transactions

Filter

Fig. 124: Complete Transactions Homepage

ary 28,

Jan
2025

January 30
2025

1523155 00 of29/2025

Submitted
o

02/03/2025

508905 azfn2s

tems perpoge: [ 10+

The Table: Complete Transactions List table is what first appears on the homepage of the Section: Complete Transac-

tions section.

Complete Transactions

Filter
~ Sponsor Organization
All - Search Transaction ID Q
: " Total Total i
Transaction Transaction cir Effective Process Submitted Submitted i
D Type Corporation Date Date fesued sancoked on By Barion
Retirement East Portland February 03, February 03, Amanda
1015 Y Y 00 127226 02/03/2025 ®
(Ccashout) cIT 2025 2025 Castillo
East Portland January 29, January 29, R
on New Issuance o Shon e 13.23156 0.0 01/29/2025 John Service ®
Retirement East Portland January 30, January 30,
1008 0.0 5.08906 01/22/2025 Ji t Murph
(Cashout) o 2025 2025 122/ anet Murphy @
items per page: | 10« | 1-30f3
Fig. 125: Complete Transactions List Table
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2.11.2.3 Columns: Complete Transactions List Table

The Table: Complete Transactions List table has the following Column: Columns:

Column:
Column:
Column:
Column:
Column:
Column:
Column:

Column:

Transaction ID: The unique identifier for the transaction

Date: The date when the transaction occurred

Investor: The investor associated with the transaction
Organization: The organization associated with the transaction
Amount: The amount of the transaction

Transaction Type: The type of transaction

Status: The current status of the transaction

Action: Available actions for the transaction

2.11.2.4 Using Complete Transactions Filters

To Filter Complete Transactions:

1. Locate the filter section at the top of the table.

Complete Transactions

Filter
~ Sponsor Organization
All - Search Transaction ID Q
. . I "
Jransaction mr;socuon ggrpomtion Etective process %Ei%eds é%?rceesled Submittea g;bm\tted —_—
i Retirement East Portland February 03, February 03, 5 e 02/03/2025 Amanea ®
(Cashout) cIT 2025 2025 Castillo
101 New Issuance (E:C:TS[ Periiand ;g;:ury 2 ;ES:UW 2, 13.23156 0.0 01/29/2025 John Service ®
Retirement East Portland January 30, January 30,
1008 (Gaishoir) s . o 00 5.08906 01/22/2025 Janet Murphy ®
Items per page: i 10 - | 1-30f3
Fig. 126: Complete Transactions Table Filter Section Highlighted
2. Click on the Sponsor Organization dropdown to filter by organization.
3. Select the Sponsor Organization you wish to see the transactions for.
4. Select the Item: Search Transaction ID field.
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Filter
~ Spansor Organization
All search Transaction ID Q
Transaction i CIT i Total Issued Total Canceled
D Transaction Type Corporation Effective Date Process Date Gaia
Retirement February 03, February 03,
1015 East Portland CIT 0.0 1.27226
(Cashout) 2025 2025
January 29, January 29,
1011 New Issuance East Portland CIT 13.23156 0.0
2025 2025
Retirement January 30, January 30,
1008 East Portland CIT 0.0 5.08906
(Cashout) 2025 2025

Submitted
On
02/03/2025

01/29/2025

01/22/2025

Items per page: | 10

Fig. 127: Complete Transactions Status Dropdown Location

Complete Transactions

Filter

Sponsar Organization
" All

gghmined Action

o °

John Service ®

Janet Murphy ®
- ‘ oofo

Sear

h Transaction ID

]

All

Community Investment Trust

] — Effective
ID Type Corporation Date
1015 Retirement East Pertland February 03,
(Cashout) cIT 2025
East Portland January 29,
1om New Issuance
CIT 2025
Retirement East Portland January 30,
1008
(Cashout) cIT 2025

Process
Date

February 03,
2025

January 28,
2025

January 30,
2025

‘\

Total
Issued
Shares

0.0

13.23156

0.0

Total
Canceled
Shares
127226
0.0

5.08906

Items per pag

Fig. 128: Sponsor Organization, Dropdown Expanded
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Filter

~ Sponsor Organizati

All

Search Transaction ID

)

Transaction
D

1015

101

1008

Transaction Type

Retirement
(Cashout)

New Issuance

Retirement
(Cashout)

CIT
Corporation

East Portland CIT

East Portland CIT

East Portland CIT

Effective Date
February 03,
2025

January 29,
2025

January 30,
2025

Process Date
February 03,
2025

January 29,
2025

January 30,
2025

Total Issued
Shares

0.0

13.23156

0.0

Total Canceled
Shares

1.27226

0.0

5.08906

Fig. 129: Search Transaction ID Field Location

How to Use Wildcard (*) to Search for Multiple Transaction IDs

You can also use the * as a wildcard to search for multiple Transaction IDs:

2.12 Billing

The following Section: Sections are included in the Billing category:

e Invoices

* Payments

Submitted
On

02/03/2025
01/29/2025
01/22/2025

items per page: | 10

John Doe (John s)

Submitted
By

Amanda
Castillo

John Service
Janet Murphy

v ‘ 0of0

Action

2.12. Billing
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Jirectives
Filter
¢ Stotus 7 Sponsor Organization
‘ All - All
101
Transaction CIT Effective Total Investment Total Nur
Corporation Date Armount Shares Inve
January 30,
1014 East Portland CIT $60.00 3.00407 3
2025
January 30,
1013 East Portland CIT $60.00 3.00407 3
2025
January 30,
1012 East Portland CIT $60.00 3.00407 3
2025
January 289,
1010 East Portland CIT $60.00 3.00407 3
2025
January 29,
101 East Portland CIT $0.00 0.0 0
2025
Fig. 130: Search Bar for Transaction ID with wildcard search
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2.12.1 Invoices

The Section: Invoices section covers everything listed in the Table of Contents below:

Table of Contents

e [nvoices Homepage
e Columns: Invoices List Table
e How to Download Invoices in PDF

e How to Add an Invoice

e How to Add New Line Items

Hover for Page Preview

Hover over the links for a page preview.

Contacthame ‘contact Emall Humber of Vishs Lost Loggea
10/30/202 @ 1248 50

Features: Staff List Table

1218/2024 g 1647 e

osizczs o 0551 s Filter by Status

12/21/2024 @ k49 PM.
S View Staff Details and Other

sy e . )
s He e Remaining Sections
ok bdiacpacteorpiont

L
# Need help finding the Staff Homepage?

See for more information.

@ Hover for Page Preview Click to show

2.12.1.1 Invoices Homepage

The Section: Invoices section opens up to the Table: Invoices List table:
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Invoices List

e
Company Type = Search by Invoice No. or Bill to Q
Invoice No. Bill To Type Date Amount Paid Balance Action

] 1002 East Portiand CIT setup Fee \D/OEe/ZDZA $1,500.00 $159 $1498.41 ®

o 1003 East Portiand CIT Setup Fee 01/29/2025 $1,500.00 110387 $39613 ®

O 1004 shahzad Setup Fee 02/04/2025 265000 $12043 $252057 ®

] 1006 West Portland CIT Fee 02/14/2025 $577.00 $6.13 $570.87 (o}

o 1007 PL Setup Fee 02/05/2025 $250000 $0.01 $2,499.99 ®

] 1008 Replicator Community Fee 02/19/2025 $3566.00 $106.55 $3,459.45 ®

0 1009 PT service 02/03/2025 $156.00 $231 $153.69 (o}

] 1010 Replicator Community service 02/12/2025 $565.00 $1433 $550.67 (o}

O 1on RK Entity Fee 02/06/2025 $100.50 $0.00 $100.50 ®

O 1012 TOL Community Service 02/13/2025 $122.00 $0.00 $122.00 (o]

items perpage: | 10~ 1-100f19 >

Fig. 131: Billing, Invoices, Homepage

2.12.1.2 Columns: Invoices List Table

The Table: Invoices List table summarizes key details for each Item: Invoice, including:
* Column: Invoice Number
e Column: Bill To
e Column: Type
e Column: Invoice Date
e Column: Amount
e Column: Status

e Column: Action

2.12.1.3 How to Download Invoices in PDF

To download invoices in PDF format:
1. Select the checkboxes next to the invoices you want to download:

2. Click the Item: Download Invoices in PDF button:
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Invoices List
+
Company Type - Search by Invoice No. or Bill to Q
Invoice No. Bill To Type Date Amount Paid Balance Action
N
)] 1002 East Portiand CIT Setup Fee 10/04/2024 $1,500.00 $159 $1,498.41 ®
O 1003 East Portiand CIT setup Fee 01/29/2025 $1500.00 110387 $39613 ®
1004 shahzad Setup Fee 02/04/2025 $2650.00 $120.43 $252957 ®
O 1008 West Portiand CIT Fee 02/14/2025 $577.00 $613 $57087 ®
O 1007 PL Setup Fee 02/05/2025 $2500.00 5001 $2,499.99 ®
O 1008 Replicator Community Fee 02/19/2025 $3566.00 $106.56 $3,450.45 ®
O 1009 PT service 02/03/2025 $156.00 $231 $153.69 ®
O 1010 Replicator Community Service 02/12/2025 $565.00 $14.33 $550.67 (o]
] 101 RK Entity Fee 02/06/2025 $10050 $0.00 $100.50 ®
1012 TOL Community service 02/13/2025 12200 $0.00 $12200 ®
nomsporpage: [ 0 | 1-100t1 >
Fig. 132: Billing, Invoices, Columns Explained
Invoices List
+
Company Type - search by Invoice No. or Bill to Q
invoice No. Bill To Type Date Amount Paid Balance Action
O 1002 East Portiand CIT Setup Fee m/n}hoza $1,500.00 $159 $1,498.41 ®
) 1003 East Portiand CIT Setup Fee 01/29/2025 $1,500.00 $1103.87 $39613 ®
O 1004 shahzad Setup Fee 02/04/2025 $2650.00 $120.43 $252957 ®
m) 1006 West Portiand CIT Fee 02/14/2025 $577.00 $613 $57087 ®
1007 L Setup Fee 02/05/2025 $2500.00 $0.01 $2,499.99 ®
O 1008 Replicator Community Fee 02/19/2025 $3,566.00 $106.55 $3,459.45 (o]
O 1009 PT Service 02/03/2025 $156.00 $231 $153.69 ®
O 1010 Replicator Community Service 02/12/2025 $566.00 $14.33 $550.67 (o}
on RK Entity Fee 02/06/2025 $100.50 $0.00 $100.50 (o]
O 1012 TOL Community service 02/13/2025 12200 $0.00 $12200 ®
noms porpage: [ 10+ 1-100f19 >

Fig. 133: Billing, Invoices, Selecting Invoices
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Invoices List
+
CHEEYES - search by Invoice No. or Bill to Q
Invoice No. Bl To Type Date Amount Paid Balance Action
2 1002 East Portiand CIT Setup Fee 10/04/2024 $1,500.00 $1.59 $1,498.41 ®
O 1003 East Portland CIT Setup Fee 01/29/2025 $1,500.00 $1103.87 $39613 @
O 1004 Shahzad Setup Fee 02/04/2025 $2,650.00 $120.43 $2,529.57 ®
1008 West Portiand CIT Fee 02/14/2025 $577.00 $613 $57087 ®
o 1007 PL Setup Fee 02/05/2025 $2,500.00 $0.01 $2,499.99 ®
0 1008 Replicator Community Fee 02/19/2025 $3566.00 $106.55 $3459.45 ®
L 1009 PT Service 02/03/2025 $156.00 $231 $163.69 ®
] 1010 Replicator Community Service 02/12/2025 $565.00 $14.33 $550.67 ®
o1 RK Entity Fee 02/06/2025 $10050 $0.00 $100.50 ®
- 1012 TOL Community service 02/13/2025 $12200 $0.00 $122.00 ®©
ttems per page: | 10 = 1-100f19 >

—_—
¥ Download Invoices in PDF

Fig. 134: Billing, Invoices, Download PDF Button

2.12.1.4 How to Add an Invoice

To add a new invoice:
1. Click the Item: Add New Invoice button (plus sign):

2. Fill out the invoice form:

Note

Item: All fields are requiredAll fields are required for creating a new invoice.

3. Complete all required information (example):

2.12.1.5 How to Add New Line ltems

You can add multiple line items to an invoice:
1. Click the Item: Add Line Item button:
2. Fill out the details for the new line item:

3. The total will automatically update to reflect all line items:
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Invoices List

Company Type Search by Invoice No. or Bill to Q
Invoice No. Bill To Type Date Amount Paid Balance Action
[
0 1002 East Portiand CIT Setup Fee 10/04/2024 $1,500.00 159 $1,498.41 @
0 1003 East Portiand CIT Setup Fee 01/29/2025 $1,500.00 $110387 $39613 ®
O 1004 Shahzad Setup Fee 02/04/2025 $2,650.00 $120.43 $2529.57 ®
7\ 1006 West Portland CIT Fee 02/14/2025 $577.00 $6.13 $570.87 (o]
O 1007 PL Setup Fee 02/05/2025 $2500.00 $0.01 $2.499.99 (o}
] 1008 Replicator Community Fee 02/19/2025 $3566.00 $106.55 $3,459.45 ®
O 1009 PT Service 02/03/2025 $156.00 $231 $153.69 (o]
O 1010 Replicator Community Service 02/12/2025 $565.00 $14.33 $550.67 (o]
O on RK Entity Fee 02/08/2025 $100.50 $0.00 $100.50 ®
O 1012 TOL Community Service 02/13/2025 $122.00 $0.00 $122.00 (o}
items per page: | 10+ 1-100f19 >
Fig. 135: Billing, Invoices, Add New Invoice Button
Add Invoice
Company Type* - Date* = ‘
‘ Invoice Type* - Note to Biller* “
| et .
Line Items +
Total amount ~ $0.00
Fig. 136: Billing, Invoices, Add Invoice Form
Add Invoice
‘ Company Type* - Date* = ‘
‘ Internal Note* %
Line Items +
1| item Type* - Description* Amount*

Total amount ~ $0.00

Fig. 137: Billing, Invoices, All Fields Required
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Add Invoice

Company Accounts®

Community Investment Trust

Company Type®
sponsor Organizations - ‘

~ voter ~ tnvoice Type*
3/13/2025 = ‘ Service -
~ Note to iler* ~ iternci Note
[ fee for the annual ity workshop. % ‘ any questi this invoice to i Payment is due within 30 days. .
Line Items +
(e Typer ~ bescripton Amoun
1| Post - Part of the 2025 Community Engagement budget. Approved by Jane Doe on 3/10/2025 ‘ [ $500] ]
Total amount ~ $500.00
Fig. 138: Billing, Invoices, Example of Filled Out Form
Add Invoice
~ Company Type* (~ Company Accounts
Sponsor Organizations - ‘ Community Investment Trust -
poter (~ Invoice Type”
3/13/2025 ® Service -
~ Note o iter* ~ iternai Note:

ip fee for the annual ity workshop. 3 Please direct any questions about this invoice to accounts@communitytrust.org. Payment is due within 30 days. #
. —_—
Line ltems
~tem Type* ~ Description L~ Amountt N

1| Post - Part of the 2025 Community Engagement budget. Approved by Jane Doe on 3/10/2025 $500

Total amount ~ $500.00

save Changes

Fig. 139: Billing, Invoices, Add Line Item Button

Add Invoice

~ Company Type* \ - Company Accounts*

sponsor Organizations ‘ Community Investment Trust

~ Dote*
3/13/2025 -
~ Note to iler* ~ Internal Note*
sponsorship fee for the annual community workshop. . Please direct any questions about this invoice to accounts@communitytrust.org. Payment is due within 30 days. P
Line Items +
(e Typat (-~ besciiption* ~ Amount®
1| other - Part of the 2025 Community Engagement budget. Approved by Jane Doe on 3/10/2025 ‘ { $500 [}
( tem Type* Deseription’ ~ Amount*
2 | service - ‘ ( Fee for renting a promotional booth at the Spring Community Expo. ‘ $750 [ |

Total amount ~ $1,250.00

save Changes

Fig. 140: Billing, Invoices, Second Line Item Added
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Add Invoice
~ Company Type* Y~ Company Accounts®
Sponsor Organizations - Community Investment Trust -
Doter |~ invoice Type*
‘ 3/13/2025 = ‘ Service -
Note to biler* \ (- internal Note*
sponsorship fee for the annual community workshop. . Please direct any questions about this invoice to accounts@communitytrust.org. Payment is due within 30 days. %
Line Items +
~ ltem Type* (~ Descrptio ~ Amount*
1| other - Part of the 2025 Community Engagement budget. Approved by Jane Doe on 3/10/2025 $500 [}
ttem Typ ~ bescrption® 3 |~ Amounes
2 | service - ‘ Fee for renting a promotional booth at the Spring Community Expo. ‘ $750 Il
Total amount ~ $1,250.00
—
save Changes

Fig. 141: Billing, Invoices, Total Updated with New Line Item

2.12.2 Payments

The Section: Payments section provides tools for viewing and managing payment records within the system.

e Features: Payments

e Layout: Payments Homepage

e Filtering Payments
— Step 1: Locate the Filter Button
— Step 2: Select Filter Criteria

* Searching Payments
— Step 1: Locate the Search Bar

— Step 2: Enter Search Terms

e Additional Features

2.12.2.1 Features: Payments

* View payment records

* Search for specific payment entries

* Filter payments by company type and other criteria
* View detailed payment information

¢ Add payment credits to accounts
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2.12.2.2 Layout: Payments Homepage

The Payments homepage displays a comprehensive table of all payment records in the system.

Payment Credit List

Company Type

D Date
1 01/27/2025
2 02/06/2025
3 02/20/2025
5 02/13/2025
6 02/03/2025
7 02/05/2025
8 02/05/2025
9 01/27/2025
10 02/22/2025
n 02/25/2025

2.12.2.3 Filtering Payments

Bill To

East Portiand CIT

Shahzad

Replicator Community

West Portland CIT

Replicator Community

Replicator Community

RR

East Portiand CIT

Replicator Community

East Portiand CIT

Type

AMEX

Cash

MASTERCARD

VISA

AMEX

MASTERCARD

MASTERCARD

AMEX

VISA

Check

Reference No.

zxdurf

12033

12443

2323

5679

1234

4444

2xdurt

4344

44334

Amount

$1,000.00

$120.00

$220.00

$322.00

$456.00

$11.00

$1223.00

$1,000.00

$4,400.00

$123.00

+
Search by Biling name or Reference No Q
Paid Balance Action

$1,000.00 $0.00 (o}

§120.00 $0.00 ®

$4.32 $215.68 (o}

$5.63 $316.37 (o}

$103.41 $35259 ®

$1.60 $109.40 ®

$421 121879 ®

$1.75 $998.25 (o}

$010 $4,399.90 ®

$102.20 $2080 (o}

tems perpage: | 10 v | 1-100fl4 >

Fig. 142: Payments Homepage showing the payment records table

The system allows you to filter payment records by company type and other criteria.

2.12.2.3.1 Step 1: Locate the Filter Button

Find the filter button in the Payments table interface.

2.12.2.3.2 Step 2: Select Filter Criteria

Click the filter button to expand the available filtering options.

2.12.2.4 Searching Payments

You can search for specific payment records using the search functionality.
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Payment Credit List

Company Type

D Date
1 01/27/2025

2 02/06/2025
4 02/20/2025
5 02/13/2025

6 02/03/2025
7 02/05/2025
8 02/05/2025
9 01/27/2025

10 02/22/2025
n 02/25/2025

Payment Credit List

Bill To

East Portiand CIT

shahzad

Replicator Community

West Portiand CIT

Replicator Community

Replicator Community

RR

East Portiand CIT

Replicator Community

East Portiand CIT

Type

AMEX

Cash

MASTERCARD

VISA

AMEX

MASTERCARD

MASTERCARD

AMEX

VISA

Check

Reference No.

2xdurf

12033

12443

2323

5679

1234

4444

2xdurf

4344

44334

Amount

$1,000.00

$120.00

$§220.00

$322.00

$456.00

$11.00

$1223.00

$1,000.00

$4,400.00

$123.00

Fig. 143: Filter button location in the Payments table

Company Type

All

Sponsor Organizations

CIT Corporations

. - .
2 02/06/2025 shahzad

4 02/20/2025 s o

5 02/13/2025 tomacll ]

6 02/03/2025 oy
7 02/05/2025 Replicator Community

Type

AMEX

Cash

MASTERCARD

VISA

[ ]

MASTERCARD

+
Search by Billing name or Reference No Q
Paid Balance Action
$1,000.00 $0.00 ©®
$120.00 $0.00 ®
$4.32 $215.68 ®
$5.63 $316.37 ®
$103.41 $35259 ®
$1.60 $109.40 ®
$4.21 $1218.79 ®
$1.75 $998.25 (o]
$010 $4,399.90 ®
$102.20 $20.80 ®
toms porpage: [ 10+ ‘\ 1-1001a s
sec
Reference No. Amount
zxdur'f $1,000.00
12033 $120.00
12443 $220.00
$322.00
$456.00
1234 $N.00

Fig. 144: Expanded filter options for the Payments table
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2.12.2.4.1 Step 1: Locate the Search Bar

Find the search bar at the top of the Payments table.

Payment Credit List

e
Company Type - [ search by Billing name or Reference No (o}
/

D Date 8ill To Type Reference No. Amount paid Balance Action

1 01/27/2025 East Portland CIT AMEX 2xdur'f $1,000.00 $1,000.00 $0.00 ®

2 02/06/2025 shahzad Cash 12033 $12000 $120.00 $0.00 ®

4 02/20/2025 Replicator Community MASTERCARD 12443 $22000 $432 $215.68 ®

5 02/13/2025 West Portiand CIT VISA 2323 $32200 $5.63 $316.37 @

6 02/03/2025 Replicator Community AMEX 5679 $456.00 $103.41 $35259 ®

7 02/05/2025 Replicator Community MASTERCARD 1234 $1.00 $160 $109.40 ®

8 02/05/2025 RR MASTERCARD 4444 & $1223.00 $a21 121879 ®

9 01/27/2025 East Portiand CIT AMEX 2xdurf $1,000.00 $175 $99825 [o]

10 02/22/2025 Replicator Community VISA 4344 $4,400.00 $0.10 $4,399.90 ®

n 02/25/2025 East Portland CIT Check 44334 $123.00 $102.20 $20.80 ®
tems per page: | 10~ | 1-100114 >

Fig. 145: Search bar location in the Payments interface

2.12.2.4.2 Step 2: Enter Search Terms

Type your search terms in the search bar. The table will automatically filter to show matching results.

Note

The system searches across multiple columns in the Payments table to find matching records.

2.12.2.5 Additional Features

The Payments section includes additional features for managing payment information:
¢ View detailed payment information

* Add payment credits to accounts
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Payment Credit List

o

Company Type

Al - Search by Billing name or Reference No Q

) Date 8ill To Type Reference No. Amount Paid 8alance Action

1 01/27/2025 East Portiand CIT AMEX 2xdurf $1,000.00 $1,000.00 $0.00 ®

& 02/06/2025 Shahzad Cash 12033 $120.00 $120.00 $0.00 ®

4 02/20/2025 Replicator Community MASTERCARD 12443 $220.00 $432 $215.68 ®

5 02/13/2025 West Portland CIT VISA 2323 $322.00 $5.63 $316.37 ®

6 02/03/2025 Replicator Community AMEX 5679 $456.00 $103.41 $35259 @

7 02/05/2025 Replicator Community MASTERCARD 1234 $1.00 $1.60 $109.40 ®

8 02/05/2025 N RR MASTERCARD 4444 $1223.00 s4.21 $1.218.79 ®

9 01/27/2025 East Portland CIT AMEX 2xdur'f $1,000.00 8175 $998.25 ®

10 02/22/2025 Replicator Community VISA 4344 $4,400.00 $010 $4399.90 @

n 02/25/2025 East Portland CIT Check 44334 $123.00 $102.20 $20.80 ®
Items per page: (o0 ~ 1-100f 14 >

Fig. 146: Searchable columns in the Payments table

2.12.2.5.1 Viewing Payment Details

The Section: Viewing Payment Details section explains how to access and understand detailed information about
individual payment records.

* Overview: Payment Details

e Steps: Accessing Payment Details
— Step 1: Locate the View Details Button
— Step 2: View Payment Details Screen

* Understanding the Payment Details
— Quick Information Section

— Detailed Columns

* Summary
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Overview: Payment Details

The Payment Details screen provides comprehensive information about a specific payment, including transaction de-
tails, payment status, and associated account information.

Steps: Accessing Payment Details
Step 1: Locate the View Details Button

Find the “View Details” button in the payment record row you wish to examine.

Payment Credit List

¥
ipany Typ
All - Search by Billing name or Reference No Q J
D Date Bill To Type Reference No. Amount Paid Balance \ Action
1 01/27/2025 East Portiand CIT AMEX 2xdur'f $1,000.00 $1,000.00 $0.00
2 02/06/2025 Shahzad Cash 12033 $120.00 $120.00 $0.00 ®
4 02/20/2025 Replicator Community MASTERCARD 12443 $220.00 $4.32 $215.68 ®
5 02/13/2025 West Portland CIT VISA 2323 $322.00 $5.63 $316.37 ®
6 02/03/2025 Replicator Community AMEX 5679 $456.00 $103.41 $35259 ®
7 02/05/2025 Replicator Community MASTERCARD 1234 $11.00 $1.60 $109.40 ®
8 02/05/2025 l} RR MASTERCARD 4444 $1,223.00 $4.21 $1218.79 ®
9 01/27/2025 East Portland CIT AMEX 2xdur'f $1,000.00 $1.75 $998.25 ®
10 02/22/2025 Replicator Community VISA 4344 $4,400.00 $0.10 $4,399.90 ®
n 02/25/2025 East Portiand CIT Check 44334 $12300 $102.20 $20.80 @
>

items perpage: | 10 v 1-100f 14

Fig. 147: Location of the View Details button in the Payments table

Step 2: View Payment Details Screen

After clicking the View Details button, a new screen will open displaying all available information about the selected
payment.

Understanding the Payment Details
Quick Information Section

The top section of the Payment Details screen provides essential information about the payment at a glance.
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Payment Credit Details

1/27/2025 = ‘ AMEX -
2cdurf ‘ $1000 }
‘ 1,000 ‘ $0 ‘
Credited .
invoice No. Type Date Amount Paid Balance
O 1002 Setup Fee 10/04/2024 $1,500.00 $159 $1498.41
O 1003 Setup Fee 01/29/2025 $1500.00 $1103.87 $396.13
- 1-2012
Fig. 148: Payment Details screen showing comprehensive payment information
Payment Credit Details
1/27/2025 (=] ‘ AMEX -
2durt ‘ 1,000 ‘
‘ $1,000 ‘ $0 ‘
Credited %
/ Invoice No Type Date Amount Paid Balance
O 1002 Setup Fee 10/04/2024 $1500.00 5159 $1498.41
O 1003 Setup Fee 01/29/2025 $1,500.00 $1103.87 $396.13
- 1-2012

Fig. 149: Quick information section highlighted in the Payment Details screen
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Detailed Columns

The Payment Details screen is organized into columns containing specific categories of information.

Payment Credit Details

1/27/2025 = ‘ AMEX - ‘

zxdurf ‘ $1000 ‘

‘ $1,000 ‘ s0 ‘

Credited

Invoice No. Type Date Amount Paid Balance

=

7002 Setup ree T0/04]2024 $1500.00 $159 $1498.41

O 1003 Setup Fee 01/29/2025 $1,500.00 $110387 $396.13

items perpage: | 10~ 1-20f2

Fig. 150: Columns of information in the Payment Details screen

Summary

The Payment Details screen allows you to:
1. Access comprehensive information about individual payment records
2. View payment transaction details
3. See associated account information

4. Check payment status and history

2.12.2.5.2 Adding Payment Credits

The Section: Adding Payment Credits section explains how to add payment credits to company accounts in the system.

e Overview: Payment Credits
o Steps: Adding Payment Credits
— Step 1: Locate the Add Payment Credit Button

Step 2: Access the Add Payment Credit Form

Step 3: Select Company Type

Step 4: Select Company Account

Step 5: Select Payment Type

Step 6: Fill Out Fields and Save

e Summary
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Overview: Payment Credits

Payment credits allow you to add funds to company accounts in the system. This feature is essential for maintaining
payment balances and facilitating transactions within the application.

Steps: Adding Payment Credits
Step 1: Locate the Add Payment Credit Button

Find the “Add Payment Credit” button in the Payments interface.

Payment Credit List

—_— +
Company Type - Search by Billing name or Reference No Q,
ks
ID Date Bill To Type Reference No. Amount Paid Balance Action
1 01/27/2025 East Portland CIT AMEX 2xdur'f $1,000.00 $1,000.00 $0.00 ®
2 02/06/2025 Shahzad Cash 12033 $120.00 $120.00 $0.00 ©
4 02/20/2025 Replicator Community MASTERCARD 12443 $220.00 $4.32 $215.68 (O]
Fig. 151: Location of the Add Payment Credit button
Step 2: Access the Add Payment Credit Form
After clicking the Add Payment Credit button, you’ll see the payment credit form.
Add Payment Credit

Company Type* x l Payment Type* -4 ‘
Date* Ej ‘ Reference* ‘
Amount* ‘ Note™ %

Fig. 152: The Add Payment Credit form
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Note

All fields in the Add Payment Credit form are required.

Add Payment Credit

Company Type* x

Payment Type™® -4 ‘

& [

Reference* \

Amount* ‘ Note* “

Fig. 153: All fields are required in the Add Payment Credit form

Step 3: Select Company Type

Choose the appropriate company type from the dropdown menu.

Add Payment Credit

Campany Type*
" Sponsor Organizations - Company Accounts*

Sponsor Organizations v
Date*

CIT Corporations

| Reference® | Amount*
o 4

= -
/

Fig. 154: Selecting the company type in the Add Payment Credit form
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Step 4: Select Company Account

Select the specific company account to which you want to add the payment credit.

nent Credit
»any Type* ~ Company Accounts*
1sor Organizations - -
[ ;
-
Community Investment Trust .
nent Type* bt 4
Replicator Community
‘ PT
rence*
RR
4 KK
NN 3
Fig. 155: Selecting the company account in the Add Payment Credit form
Step 5: Select Payment Type
Choose the appropriate payment type from the available options.
Add Payment Credit
— Company Type* ~ ¢~ Company Accounts*
Sponsor Organizations v Community Investment Trust -
Payment Type*
{ v ] Date* =
Y
Check
Amount*
VISA
AMEX
MASTERCARD -+
Jmiscover
Cosh ¥

Fig. 156: Selecting the payment type in the Add Payment Credit form
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Step 6: Fill Out Fields and Save

Complete all the required fields in the form and click the Save button to add the payment credit.

Add Payment Credit

~ Company Type ~ Company Accounts®

Sponsor Organizations A Community Investment Trust -

—~ Payment Type* ~ Date*

‘ 3/19/2025 = ‘

VISA A

~ Amount®

AMEX Transaction #7X1234 ‘ ‘ $1,000 ‘

 Note:

Partial payment toward Setup Fee invoice #1002 %

-
N - Save Changes

Fig. 157: Filling out the fields and clicking Save to complete the process

Summary

The process of adding payment credits involves:
1. Accessing the Add Payment Credit form
2. Selecting the company type and account
3. Choosing the payment type
4. Completing all required fields
5. Saving the payment credit information

This functionality allows administrators to manage company account balances effectively within the system.
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2.13 Settings

This following Section: Section(s) is included in the Settings Category: Settings category:

¢ Receive Notifications

2.14 Proxy

Welcome to the Section: Proxy section.
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